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Highland Haven Village District 

PO BOX 223 

Washington, NH 03280 

Your annual report for the Highland Haven Village District for the year 2011 follows. If 

you have any questions concerning any portion of the report of the Village District itself, 

please do not hesitate to contact us. 

Respectfully Submitted, 

The Board Of Commissioners 

' Mark Pherson, Chair 603-495-3025 mkph@gsinet.net 

Mats Barden 
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STATE of NEW HAMPSHIRE 

VILLAGE DISTRICT WARRANT 2012 

To the inhabitants of Highland Haven Village District, Town of Washington, qualified to 

vote in District affairs. You are notified to meet at the clubhouse in the District on 
Saturday the twenty first of April 2012 (4/21/12) at four p.m. in the evening. The 

following will be acted upon: 

ARTICLE 1. To see if the Village District will vote to raise and appropriate the sum of 
Two Thousand One Hundred Dollars ($2,100.00) to defray the costs of General 

Government for the year. Funding to be Two Thousand One Hundred Dollars from 

taxes. The Commissioners recommend this article. 
Majority vote required Administrative $300.00 Insurance $1,800.00 

ARTICLE 2. To see if the Village District will vote to raise and appropriate of Four 

Hundred Dollars ($400.00) for Parks and Recreation. The Commissioners recommend 
this appropriation. 

Majority vote required. Maintenance $400.00 

ARTICLE 3. To choose officers as necessary to administer the affairs of the Village 

District. 

The following Village District Commissioners have given their hands and seals as 
indicated. rime 

LR\ Isbaogh County 
ff Om toha, hacks. Prersom , pecsnelny 

Cuppeern & “pelo WR ¢ 

eas ae k S Pherson, Chair Date Notary 

TINA C. DELBY-HEATH, Notary P i hee bli 
Bip if is ae Yi pan My Commission Expires Octobe, ty 

Way 
ec Notary syne AY Uy 

Ss 
“STATE OF NEWYORK SQN 

i Pan County 

Mats Barden 1 D 

| 4 is t 

gawidxa 
= ; 00 i 

ob Zahn My Batfnission Expires ‘Notary Lok) HB - nasere : 

Bo, 2 

pe0vq 3 
Mosh Magtoos Abt “mina fos loot 
I Mats Barden do hereby certify that copies of this warrant and form MS36 were posted 

on the Highland Haven club house on February 16, 2014 being the place of District 

meetings and then also on the Highland Haven bulletin board, a place of District public 
notice. 
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LA So eee 
MS-36 OID, Cua ef- 

BUDGET FORM FOR VILLAGE DISTRICTS J 
without Budget Committee Under RSA 32:14-24 

DATE OF MEETING: April 21, 2012 For Fiscal Year 2012 

VILLAGE DISTRICT;_HIGHLAND HAVEN County; SULLIVAN 

In the Town(s) Of; WASHINGTON, NH 

Mailing Address:;_P-O. BOX 223 

WASHINGTON, NH 03280 

Phone #; 908-495-3025 Fax #: E-Mail: Mkph@gsinet.net 

IMPORTANT: 

Please read RSA 32:5 applicable to all municipalities. 

1. Use this form to list the operating budget and all special and individual warrant articles in the appropriate recommended and 

not recommended area. All proposed appropriations must be on this form. 

2. Hold at least one public hearing on this budget. 

3. When completed, a copy of the budget must be posted with the warrant. Another copy must be placed on file with the village district 

clerk, and a copy sent to the Department of Revenue Administration at the address below within 20 days of the meeting. 

This is to certify that this budget was posted with the warrant on the (date) 

majority of GOVERNING BODY (COMMISSIONERS) 
Please sign in ink. 

Under penalties of perjury, | Y that | have examined the information contained in this form and to the best of my belief it is true, correct and 

complete. os ify I 

Lediiade Gi ee 
Ef 38f/er 

/U/ v 

THIS BUDGET SHALL BE POSTED WITH THE VILLAGE DISTRICT WARRANT 

FOR DRA USE ONLY 

NH DEPARTMENT OF REVENUE ADMINISTRATION 
MUNICIPAL SERVICES DIVISION 

P.O. BOX 487, CONCORD, NH 03302-0487 
(603)271-3397 

MS-36 

Rev. 08/09 
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[T]S~ So 
MS-36 Budget - Village District of HIGHLAND HAVEN Fy 2012 

1 2 3 Aol [re La dou) age udgel 
OP Bud - Appropriations Actual Appropriations Appropriations | 

PURPOSE OF APPROPRIATIONS Warr. Prior Year As Expenditures Ensuing FY Ensuing FY | 

__(RSA 32:3,V) = Art.# Approved byDRA___Prior Year___(RECOMMENDED) _ 
GENERAL GOVERNMENT XXXXXXXXX XXXXXXXXKX  XAXXXAXXAKK  XXXXKXXXXK 

[4130-4139 fereoutve | 800.00 
[4150-4151 [Fnac Adminevaton | | 
Ee eee ee ae a ee 

DE ee ee 
ARE | Fappoucco | _ooecnnidet) Ae | General Government Buildings Peary 

| 4196 Uwurance 

[4199 _Jotherconerl Government 
PUBLIC SAFETY 

Police 

aoa | 

[4290 other Publie safety 
HIGHWAYS & STREETS 

1,800.00 1,842.00 1,800.00 ial ape 

SE age 
[4316 _|stestughting 
| asia ome 

SANITATION 

4921-4323. 4321-4323 Admin. & Solid Waste Collection 

ra Solid Waste Disposal 

[re] Solid Waste Clean-up 

4326-4329 |Sewage Coll. & Disposal & Other 

[4301 |adminevaton 
4332 (Weer Savion 
[4335 [Weer Trosment 

rasta 
Para 
ees 

eee 
[al 
ag 
aren 
| 

4311-4312 |Adnin, Highways estos || 
aes 
anes 
daa 

Gis 
sc 
asi 
esate 

HEALTH XXXKXKXKKKX XXXXXXKXXX XXXXXXXXX XXKXXKXKXXKK 

[4411-4414 [raminiotaton a Pestcone | | | 
CULTURE & RECREATION XXXXXXXXX XXXKXKKXKXKXX XXXXXXXXX XXXXXKXXXX 

4520-4529 |Parks & Recreation 

Other Culture & Recreation 

2 Rev. 08/09 
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MS-36 Budget - Village District of [1IGHLAND HAVEN 5 ry 2012 2 a i i 

rele 201] 0/ 
ee 2 ata Sea eA kn ARTIS ES 

OP Bud’ Appropriations Actual Appropriations Appropriations 

PURPOSE OF APPROPRIATIONS Warr. Prior Year As Expenditures Ensuing FY Ensuing FY 

(RSA 32:3,V) Art.# Approved by DRA _ Prior Year (RECOMMENDED) (NOT RECOMMENDED) 

DEBT SERVICE KXKXXKXKKKKK KXKXKXKKKKKK XXXKKKK KK XXXXXKXKXXX 

CAPITAL OUTLAY 

ara 
Feescoa 
Pe 
na 

[4001 ftandaimprovenents | 
| 4902 _\Mechinay, Vobilee &Equpment_— | 
Pe as ae 

eee | 

eee wl 
aa 
ania 
aaa 
Eaten 

Improvements Other Than Bldgs 

OPERATING TRANSFERS OUT 

To Special Revenue Fund 

To Proprietary Fund 

fen apital Reserve Fund (Page 4) 

4913 To Capital Projects Fund 

To Ce 

MS-36 

Rev. 08/09 
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THSSE 
MS-36 Budget - Village District of HIGHLAND HAVEN Fy 2012 

**SPECIAL WARRANT ARTICLES** 

Special warrant articles are defined in RSA 32:3,VI, as appropriations: 1) in petitioned warrant articles; 2) appropriations raised by bonds 

or notes; 3) appropriation to a separate fund created pursuant to law, such as capital reserve funds or trust funds; 4) an appropriation 

designated on the warrant as a special article or as anonlapsing or nontransferable article. 

1 ee ah 6 7 
Appropriations Actual Appropriations Appropriations 

PURPOSE OF APPROPRIATIONS Warr. Prior Year As Expenditures Ensuing FY Ensuing FY 

(RECOMMENDED) (NOT RECOMMENDED) | 

[20000000 | 93000000X. | XXXXXXXXX 

**INDIVIDUAL WARRANT ARTICLES** 

"Individual" warrant articles are not necessarily the same as "special warrant articles". Examples of individual warrant articles might 

be negotiated cost items for labor agreements, leases, or items of a one time nature. 

SPECIAL ARTICLES RECOMMENDED 

Appropriations 

PURPOSE OF APPROPRIATIONS WARR. Prior Year As Expenditures Ensuing FY Ensuing FY 
32:3,V) Prior Year (RECOMMENDED) _ (NOT RECOMMENDED) } 

Ah 

| | 

INDIVIDUAL ARTICLES RECOMMENDED 

MS-36 

Rev. 08/09 
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MS-36 Budget - Village District of _4!GHLAND HAVEN | Fy 2012 

i ESTIMATED 

WARR. Estimated Revenues REVENUES 

SOURCE OF REVENUE i ENSUING FISCAL YEAR 

TAXES XXXXXXXXX XXXXXXXXX XXXXXXXXX 

Interest & Penalties on Delinquent Taxes 

FROM FEDERAL GOVERNMENT 

FROM STATE 

ernie 
[314-3319 | 

3351 [sharedRevenwes 
| 3354 
| 3359 

foie 5] 
aa aused 

Eamon! 
WeterPotton Grant | 
ther Qneuding RaroadTax) | 
| FROMOTHER GOVERNMENTS |_| 

Franca 
Easy 

aed 
Esa 
ar 

Sale of Village District Property 

Interest on Investments 

From Special Revenue Funds | 3012 = 
| 3913 _|Fromcapltel Projects Funds | 
| 3914 _|FromProprietryFunde | 
| 3015 _[FromGepita ReserveFunds | 
|3916 _fFromTrust Agency Funds | 

3934 ar 
Fer) 
Lac 

2.00 

2,500.00 

MS-36 

Rev. 08/09 
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HIGHLAND HAVEN VILLAGE DISTRICT Town Of Washington 
| Prelim | Actual | Actual Actual Budget 
20120 20 11] 2010 2009 2011 

APPROPRIATIONS & es | EL, | 
EXPENDITURES eee | ATT 

Ev eee 
GENERAL GOVERNMENT | } }3#|[| | 
Administrative-Reports $16.02 $26.10 $50.00 

-Supplies $150.00 se | a i $1 225 ea $25.09 $150.00 
-Postage $46.80 $97.31 $100.00 

Total Administrative $80.07 $149.50 $300.00 
Crd ee 

Legal eS Ras | ENE | 
recs | cee 

Buildings-Repair ie Sy | SR | 
GS Ee eed 

Insurance $1,749.00 $1,656.00 $1,800.00 
Total Government $2,100.00 | $1,934.32] $1,829.07 $1,805.50 $2,100.00 

feria Booed 
PARKS & RECREATION SRM 
Maintenance-Lawn Service $315.00 $315.00 $400.00 
Other cee | I $1226.10. $100.00 
Total Parks & Recr. $1,541.10 $415.00 $400.00 

eae net Sas | RAPA 
CAPITAL OUTLAY &EQUITY| | — | 
Unreserved Fund a aa | $780.27 

Pree eee 
TOTAL EXPENDITURES $2,500.00 | $2,343.82] $3,370.17 $2,220.50 $2,500.00. 

tis aes [| 
SOURCES OF REVENUE SS)... 
Surplus Mee | Me | a $847.28 
Interest Checking Acct Yr 2011 $1.89 $1.77 $2.00 
REVENUE EXCEPT TAX a aE Eine $1.77 

Ss Tae | EE | 
AMOUNT BY TAXES $2,521.00 $2,999.00 $2,525.00 

Year 2011 Peerless Insurance $1,742.00 Parks/Rec Chadwicks Lawn $409.50 

McCrills & Eldredge $100.00 Total $409.50 
Total 1,842.00 

Postage, reports, PO Box Rental 

Total 92.32 Tax Check Deposit Year 2011 

Total $2,610.00 

TOTAL CASH OUTFLOW FOR YEAR 2011 $2,343.82 

Check Book Balanced Yr. End 2011 $4,465.49 

a 
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HIGHLAND HAVEN VILLAGE DISTRICT 2011 

SUMMARY OF RECEIPTS 
Taxes Received 

Interest On BANK Account for 2011 
Total Receipts 

PROPERTY VALUATION 
TOTAL TAXABLE 2011 VALUE 1 

TAX RATE 
Rate per $1000 of Assessed Value Year 

$2,610.00 
$1.75 

$2,611.75 

1,347,495 

2011 
2010 
2009 
2008 
2007 
2006 
2005 
2004 
2003 

Rate 

0.23 
0.23 
0.23 
0.23 
0.22 
0.21 
0.20 
0.66 
0.66 
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HIGHLAND HAVEN VILLAGE DISTRICT 
PAYMENT SCHEDULE 
YEAR ENDED DECEMBER 31, 2011 

ADMINISTRATIVE 

Reports, Supplies, Postageand Report copied Chk#379 

Postage Postal Box Rental Chk# 377 

TOTAL ADMINISTRATIVE 

OTHER GOVERNMENT 
Insurance McCrillis & Eldridge Chk#385 

Peerless Insurance Co. Chk#376 

TOTAL OTHER GOVT. 

TOTAL GOVERNMENT 

PARKS & RECREATION & OTHER 

Maintainence Chadwicks Lawn Service 

Chk#380, 381 382,383,384 

OTHER 
TOTAL OTHER 

TOTAL PARKS & RECREATION & OTHER 

TOTAL CASH OUTFLOW for Year 2011 

$50.32 

$42.00 

$100.00 
$1,742.00 

$0.00 

CHECK BOOK BALANCED YR. END 12/31/2011 $4,465.49 

$92.32 

$1,842.00 
$1,934.32 

$409.50 

$0.00 

$409.50 

$2,343.82 
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HIGHLAND HAVEN VILLAGE DISTRIC 
BALANCE SHEET DECEMBER 31 20 

ASSETS LR SiRianemenie plain harm |lBlanaiiag PTL OS Wr 
Current Assets 2011 | 2010 2009 2008 

Cash =—“(s——SO| SSL $4,465.49] $4,197.56[ $5,044.84] $4,264.57 
Prepaid Insurance _ |__| $600.00] $600.00 $600.00 $600.00 
TOTAL |. | $5,065.49 | $4,797.56| $5,644.84| $4,864.57 
SE Hii || SE ee 
FIReCASSOLS err || Cais ed 

ildi $6,591.89] $6,591.89 
6,591.89 | $6,591.89| $6,591.89| $6,591.89 

ANA a Gs 038 8 | ek | ie vie | Rae tae Ww alo YE whi | 
TOTAL ASSETS | O57 3X1// 34 GO| $12,236.73 | $11,456.46 

Is [26 RL ae si 
LIABILITIES ee rr er eee eee 
Ce re Re es al ee 
FUND EQUITY nh Gian (eM | MRO ees |e 2 | 
Unreserved Fund | | $5,065.49 | $4,797.56| $5,644.84] $4,864.57 
Investment-Fixed Assets $6,591.89 | $6,591.89} $6,591.89} $6,591.89 

eer Cities | eh 4) Fea v Pe 0 ah ates evict Pil sal We bey | 5 Ube Carrer 0 | 
LIABILITIES & FUND EQUITY oS eee | 

(a.Estimated Value-Land $225,000.00 

Building $10,000.00 
Total $235,000.00 
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FINANCIAL REPORT OF THE VILLAGE DISTRICT BUDGET 

Enter VILLAGE DISTRICT Name Here > [pightana Haven Village District Washington, NH 

Enter Calendar Reporting Year Here > 

(January 1 to December 31) 

Enter Optional Reporting Year Here > 

(July 1 to June 30) 

DOES THE DISTRICT ACCOUNT FOR SOME 

EXPENDITURES AS PROPRIETARY FUNDS OR 

CAPITAL PROJECT FUNDS? Enter Yes or No in box above & see instructions. 

Enter village district name in cell C5 and calendar reporting year for this report in C7 (optional reporting year in cell C9). 
In cell C11 enter yes if the municipality accounts for some expenditures as proprietary or capital project funds. 

State of New Hampshire Department of Revenue Administration 

Municipal Services Division 

P.O. Box 487 

Concord, NH 03302-0487 

Telephone: (603) 230-5090 

Return Completed Form By April 1 For Calendar Fiscal Year and By September 1 for Optional Fiscal Year 

GOVERNING 

Date Signed: 

DY (COMMISSIONERS) 

the information contained in this form and to the best of my belief it is true, correct and complete. 

PREPARER 
Under penalties of perjury, | declare that | have examined the information contained in this form and to the best of my belief it is true, correct and complete. (If prepared by a person other than the 

district officials, this declaration is based on all information of which the preparer has knowledge. CC 

‘) “4 
Preparer (Please print or type) \/ Signature ) \U 

(\C ( Ax > 
Regular Office Hours Email address 

MUNICIPAL SERVICES DIVISION 

P.O. BOX 487, CONCORD, NH 03302-0487 
(603)230-5090 

FOR DRA USE ONLY 

MS-35 

Rev. 02/12 
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MS-35 Financial Report of the Budget - Village District of Highland Haven Village District Washington, NH 

Reporting Year = 2011 Op FY Reporting year = n/a 

etd Eid Do (ee ae Fee ee 
« Voted Other 

Onin Q0// 
EXPENDITURE Appropriations Authorizations* 

Final MS-32 Explain Below 

w deta 

4197 Advertising & Regional Assoc 

4199 Other General Government 

) P JBLIC ETY TOTA 

4215-4219 

how detail belo 

4321 Administration 

4323 Solid Waste Collection 

4324 Solid Waste Disposal 

4325 Solid Waste Clean-up 

4326-4329 |Sewage Coll. & Disposal & Other 

Explanation for "Other Authorizations” (Column 4) 

(Examples: Emergency expenditure; non-lapsing appropriations; grants; agents on capital reserve or trust, transfers) 
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HSS) 
MS-35 Financial Report of the Budget - Village District of Highland Haven Village District Washington, NH 

Reporting Year = 2011 Op FY Reporting year = n/a 

Voted Other Actual & 
: dae Authorizations* Expenditures 

0n 
Final MS-32 Exp 

4520-4529 |Parks & Recreation 
Other Culture & Recreation 

etail belo 

$s 

[races ae eeeeenenea 

4912 To Special Revenue Fund 

age Sub: 

Less Proprietary Funds or. Capital Project Funds 

Explanation for "Other Authorizations” (Column 4) 

(Examples: Emergency expenditure; non-lapsing appropriations; grants; agents on capital reserve or trust, transfers) 

NH law requires all municipalities to gross appropriate. Full disclosure of those appropriations and offsetting revenues are required on this report. 

Those amounts accounted for in proprietary or other funds are subtracted from this report for purposes of general fund balance sheet disclosure. 

See the district's audited financials for more information on proprietary funds or capital project funds. NOTE: 
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HS 
ighland Haven Village District Washington, MS-35 Financial Report of the Budget - Village District of 

[2011 Reporting year 

4 

Est. Revenues Used to 

SOURCE OF REVENUE Set Tax Rate Actual Revenues 

3110 _ [Property Taxes De pas, teo/ For wer, aes 2,610 

3190 Interest & Penalties on Delinquent Taxes [hs eed a 

2351 _ [Shared Revenues ne | 
3354 [Water Poltion Grant LS ee 
3359 Jotner From State LS S| eee 

3379 [intergovernmental Revenues CS ee 

3401 Income from Departments 

MISCELLANEOUS REVENUES 
3501 Sale of Village District Property 1 

se Jom Talecest on Chicky Rect 

i ES alt NA re aT et 

3934 Proc. from Long Term Bonds & Notes 

Less Revenue for Proprietary Funds or Capital Project Funds 
* wren tuesanrnmeTiT one PEN — cee gra o7} — IE aT ee TRE PROCTER 

NOTE: 

NH law requires all municipalities to gross appropriate. Full disclosure of those appropriations and offsetting revenues are required on this report. 

Those revenues accounted for in proprietary or other funds are subtracted from this report for purposes of general fund balance sheet disclosure. 
See the district's audited financials for more information on proprietary funds or capital project funds. 



WA oC) vo ret PO 

— sete 

V1 rotgalldy sy tonteld eget novel? brakte oe 

= oe 7 ; 

soy grata , eta | re as 
|). — + + =o 

7 a es 

a : 

7 ' : : 

gas? pxidmcye’t ¥4 ac rwr is 5 _ ; : 7 

beter a 
nt A A 

ed eee 

D 
5 

, 
- 

" —— eM lento. « 
orpenees ~o 

nra ote, View"! rec 

¥ FOS se ee oe 
os ee I 

asi wie bees ried 

fame ay ea ee 
1 7 

' fs OD aL ee 

cy LS 

ete bad 2 ad 

a pas Se ««t- 184 

4° EE ee i nae a 
a — —EE——— 

. 
: fwi oka » 

+ 

A ry c 
} 

= ” ¥r lo 
wae == 

e ‘ pa : a o> 

7 is! aa) 

ere de ; aoe <=, ere | 

: smite) boot off 
-  maaennel el 

eT | ieee 
te eee OO 

- rene | 

\ 

y a 

aeyiet> airekeyt: tue 
r ee ee - le lO 

ee 

4 al read 

A A AS SO rl i€, ae siincivnilililogaliaiailaiaiad 
—oe 

——————— =n
 Se ae eee Cut 

t 3. papa rpm = 

Ea ore 
are oe es hk # ae

 cae 

k 
a siaclaced a 

are 

wc al =f = 



Balance Sheet for Village District of Highland Haven Village Dis 2011 

See note below regarding general fund* Or Optional Rep 

g. Accounts receivable 

k. Prepaid items 
— 

a. Accounts payable 

2080 

- —— 7 = — — mace sore SHaTCENTaTT 

¢ 

i 

NH law requires districts to gross appropriate. This balance sheet only reflects the general fund, however, if the district does not account 

N OTE - for appropriations in the general fund, attach the proprietary funds/capital project funds balance sheet and financials as part of the form as 

* required under RSA 21-J:34, V. 

pital project funds. rietary funds or ca 's audited financials for more information on pro} See the municipali 
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RECONCILIATION (fo assist in balance sheet preparation) 

Total Revenues From Page 4 

Less Expenditures From Page 3 

Increase (decrease) 

These cells should be 

Ending Fund Equity From Balance Sheet 

Less Beginning Fund Equity From Balance Sheet 

Increase (decrease) 

aoe a = =6ie 
a ooo oe he 

ee on tert | ee Eg 

**SAMPLE FIGURES USED FOR ILLUSTRATION. USE THE DISTRICT'S ACTUAL FIGURES** 
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Highland Haven Village District 

Town of Washington, NH 03280 

Minuies of APRIL 16, 2011 ANNUAL DISTRICT MEETING 
Fa a 

The meeting was opened at 4:05 by acting Moderator Mark S. Pherson as Dennis Johns 
was absent. Eight registered voters of the eleven qualified to vote in the District 
participated. 

Mark Pherson read the Warrant Articles to the attendees. 

TIMOT YT 1 R abne th ot unll = 
AR ES BBs he M ais Barden noved that ic Distric Ot Wiis vots tS raise and appropria ite 

the sum of Two Thousand One Hundred Dollars ($2,100.00) to defray the costs of 

General Government for the year. Funding to be Two Thousand One Hundred Dollars 
from taxes. Kathryn Pherson seconded the 
Motion. VOICE VOTE, MOTION CARRIED. 

ARTICLE 2. Bob Zahn moved “that the District will vote to raise and appropriate the 
sum of Four Hundred Dollars ($400.00) for Parks and Recreation. 

Dennis Harrington seconded the motion. VOICE VOTE, MOTION CARRIED. 

ARTICLE 3. Kathryn Pherson moved “to make the following nominations for officers 
to administer the affairs of the District. 
COMMISSIONER 3 Year Term Mats Barden 

CLERK 2 Year Term Dennis Harrington 
TREASURER 2 Year Term Kathryn Pherson 
MODERATOR 2 Year Term Dennis Johns 
AUDITOR 1 Year Term Deborah McGill 
Dennis Harrington seconded the motion VOICE VOTE, MOTION CARRIED. 

Mark S. Pherson moved “to adjourn”, Loretta Zahn seconded the motion. VOICE 
VOTE, MOTION CARRIED. 

Meeting adjourned at 4:45 pm. 

aowreree> * 
Seine geet at peer 

ae 

Village District Clerk 4/16/11 
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VILLAGE DISTRICT OFFICIALS MS-31 IHS = / 
(RSA 670:9) 20/2 ane. 

Due 20 Days After Election or Appointment 

Village District: 1G NO OVEI County: Syrul / (VLA 

In the Town Of: / aA inet Phone: / 0 

Mailing Address: 10 Aox AX3  fiashingtin VY 3x 
Fax: Website: : 
Email Address: /¥7 aie qs / yieLe C7 

OFFICE _ Mailing Address & Email Address Daytime Phone # Term Ends 
COMMISSIONERS 

1. Chairman KK ee md oA Hi ), ai ‘7 YUS-30AS ROID 

2. 3 2 ) a | yer K LIS 0GIS RXO/S 

| : OTS (g 
mes Rantn “7 Beaver Brook Ro) Yis- HEY 20/4 

4. Clerk nr V1 Y We WN eiae R / Ygs~ 144 201. 

: reser Kyte Dhersor 672. Wighbad Yauco Rl 5-305 9.043 

6. Moderator Deoais Solas £57 Highland fuea Ke) TE OSP° 2.6/
3 

1 Auditor Deborah Melill 72 Miphlaad fun ed 797 70k 

, 

. 

to. 

Lit me 
Under penalties of perjury, I declare that I have examined the+nfonmation esiiaissed in this-ferm and to the best of{my belief it is true, correct and 

complete. Village District Clerk’s Signatarg —_— ae gee 

NH DEPARTMENT OF REVENUE ADMINISTRATION 

ORS MUNICIPAL SERVICES 

P.O BOX 487, CONCORD, NH 03302-0487 
(603) 230-5090 

REV 12/11 

/ 0. 
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usa] [MS- 3Y 
REVISED ESTIMATED REVENUES 

(RSA 24-J:34) Due September 1 

VILLAGE DISTRICT : Hgb | | cael Haver Village Dj ae OIA 

Warr. For Use By 

Acct.# SOURCE OF REVENUE Art.# Municipality Reserved For Use by DRA 

3190__|interest & Penalties on DelinquentTaxes | | | 
OEE ea Ee ee Lanes oe Bro eC ae Stet 

i San SS 
Micss7 08 | Waerronicncate eee eo | a ea 
| 3350 lother pretest frona Chek Rel | a | 00 
|_3379 _|intergovernmentalReverues | | C]—ss—‘CSs*Y 
3401-3404 
et _te a ee 

f 

re Guar 

Special Revenue Funds ee eee 
(6 Iain oe Sn ne ae re 

iiss et cenicteciare ial eal iad [ei Ee 

3934 Proc. from Long Term Bonds & Note 

SUBTOTAL OF REVENUES ae ee 
**General Fund Balance** ‘ 

Unassigned Fund Balance from MS-35 = oo ; 

Less Emergency Approp. (RSA 32:11) = oe oe - ae oe 

Less Voted From Fund Balance = 1 a 
Less Fund Balance - Reduce Taxes = SS ee 
Fund Balance Retained = ve 

TOTAL REVENUES AND CREDITS eeeresor | ones Rea 
Totai Voted Appropriaticns MS-32 = Net Assess ment = 

Under penaltiesAf perry, | declare that | have examined the information contained in this,form Y to jt} best of my belief it is true, correct and complete. 

Yd. 
Preparer's Signature and Title 

FOR DRA USE 

NH DEPARTMENT OF REVENUE ADMINISTRATION 

MUNICIPAL SERVICES 
P.O. BOX 487, CONCORD, NH 03302-0487 

(603)271-3397 

MS-34 

Rev. 10/10 
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WHS SE 

REPORT OF APPROPRIATIONS 
ACTUALLY VOTED FOR VILLAGE DISTRICTS 

(RSA ae 
| Date of Meeting: pri 21 AOA 

Village District: i igh sea le VO County: ¢ vei / [ VO_D 

In the Town(s) Of: We L, {a b. 

Mailing Address: meitor Oo Com 
\ | 

WaShiretog MH 03250) 
Phone y203-Y9S= 30S EAx de eee eee). E-Mail: inbphQysinel per 

Certificate of Appropriations 
(To be completed after each annual and special meeting) 

This is to certify that the information contained in this form, appropriations actually voted by the village district 

meeting, was taken from official records and is complete to the best of our knowledge and belief. 

Governing Body (Commissioners) 
Please sign in ink. 

Under penalties of perjury, | de i) that/ have examined the information contained in this form and to the best of my belief it is true, correct and complete. 

FOR DRA USE ONLY 

NH DEPARTMENT OF REVENUE ADMINISTRATION 
MUNICIPAL SERVICES 

P.O. BOX 487, CONCORD, NH 03302-0487 
(603)230-5090 

MS-32 
Rev. 12/11 
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| | ic SAS 
Village District of : /t 14 and evr 4 Hoge Dstt 

1 2 3 5 
PURPOSE OF APPROPRIATIONS WARR. Appropriations As For Use By 

Acct.# : RSA 32:3, ART.# Voted is Department of Revenue Administration 

g3 : ee 4 5 

pellet 

4130-4139 | Executive SA 90 

[41504152 [Financial Adminstration | | 
i SE 2 ee 
| 4155.4159 [PerconnelAdmiistatn | | 
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4196 Insurance 
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4190__|other General Government ees | LN | | 
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| LSA 

! Village District of : Highland hh AEE VTioge Distr 

PURPOSE OF APPROPRIATIONS WARR. Appropriations As For Use By 

(RSA 32:3,V) ART.# Voted Department of Revenue Administration 

| 4912 {To Special Revenue Fund 

4913 _|To Capita Projects Fund ee | GeeeRr Oi |S ee 
1914 {To Proprietary Fund Ee a eee 

8 heaae® [eer eos Litas bs cance CR ee 
4916  |To Trust and Fiduciary Funds I 

| TOTAL VOTED APPROPRIATIONS EEA SOO IF © | ey tae NS OR 
A 

i Ale 

| SPECIAL NOTES FOR COMPLETING FORM MS-32 

REPORT OF APPROPRIATIONS 

This form must contain all the appropriations passed at an annual or special meeting. Combine all the approved appropriations from the MS-36 or 

MS-37 posted budget form. List the appropriate warrant article number(s) in column #3. 

| Do not cross off any accounts to enter your own titles. We have included the entire chart of accounts for reporting purposes. Please call us if you 

have any questions or need help in classifying any of your approved appropriations. Mail this form within 20 days after the meeting to the address 

below. 

| NH DEPARTMENT OF REVENUE ADMINISTRATION 

MUNICIPAL SERVICES 

P.O. BOX 487, CONCORD, NH 03302-0487 

| (603)271-3397 

MS-32 

Rev. 10/10 
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Highland Haven Village District 

Town of Washington, NH 03280 

Minutes of APRIL 21, 2012 ANNUAL DISTRICT MEETING 

The meeting was opened at 4:05 by acting Moderator Mark S. Pherson as Dennis Johns 
was absent. Eight registered voters of the eleven qualified to vote in the District 

participated. 

Mark Pherson read the Warrant Articles to the attendees. 

ARTICLE 1. Mats Barden moved “that the District will vote to raise and appropriate 

the sum of Two Thousand One Hundred Dollars ($2,100.00) to defray the costs of 

General Government for the year. Funding to be Two Thousand One Hundred Dollars 
from taxes. Kathryn Pherson seconded the 
Motion. VOICE VOTE, MOTION CARRIED. 

ARTICLE 2. Bob Zahn moved “that the District will vote to raise and appropriate the 

sum of Four Hundred Dollars ($400.00) for Parks and Recreation. 

Dennis Harrington seconded the motion. VOICE VOTE, MOTION CARRIED. 

ARTICLE 3. Kathryn Pherson moved “to make the following nominations for officers 

to administer the affairs of the District. 

CHAIRMAN 3 Year Term Mark Pherson 

AUDITOR 1 Year Term Deborah McGill 

Dennis Harrington seconded the motion VOICE VOTE, MOTION CARRIED. 

Mark S. Pherson moved “to adjourn”, Loretta Zahn seconded the motion. VOICE 

VOTE, MOTION CARRIED. 

Meeting adjourned at 4:45 pm. 

Respectfull tted, 
Se 
ge 

Dennis Harrington 

Village District Clerk 4/2012 



i J 4 = 

: ’ me en ue tS e 
ht fe am id oy 

; ® ¢. ae ~ ‘f : 

: row Oe 2" \. 
pAb te b' < 

- wa vw 7 i 

7 Ps { } 

l (oe 

‘par sa TAN AOA Pee ETON Ye esr 
| ia ve) Ce 

aoriol eine we aoevatSd she oe Wis ib bacete » mmo ouT- 
titeit] 24) ni stow of heditiagtoevsls df te cisov Pere tigi eS a 

7 ye eo 4 As mos 

eames ott Gi aolowiA nis’! wit heey om ot 
/ ‘ ve ; i. , 

-steagomnan han seket oo seer Elage Toeer alt tare” ovo mobnetl ein!’ t Jit rage 

to ziegn od vention ty (ODES?) erstio beibawlt on baseiiodT oT do Mises oh 

- aufloc] bobadl ant) ixmete Gl T oc} of Sails yy St igi theeriaiow tows: 

00) bebudiooe OoaTatT mvt: wat aD: 

CHIARA SMOTIOM STUY SOfOV apie . 

ott sunguniaes bos exter wi aloy Ilr gine fh inks" povorm pis\ dot .f A 

f | stele Due : shal 161 (00 QOS) zentin” hsb: wi Sy pee 
CHIAFAD VOTIOM SATCOV SHOV inoiten: sult hebicses Aoyarwll aed 

rEorho wt eaoltentinnon galyoliot pill shan oF boiroi oer srw a_ = 3 
| . Jone) ati bo wide oldest s: 7 

erred eM nngl woY °€ oy Es! 
(hol Amodect Tite) ae ROTA is 

(RUF AAD MOTTOM 5 he TO oaiem om babagose aki 7s 

HOV spliog sn!) habavow ala Ss aitore.J “maeibs o evan noon & —_ 



NH Department of Revenue Administration 
Municipal Services 

P.O. Box 487, Concord, NH 03302-0487 

(603) 230-5090 

REPORT OF LOCALLY ELECTED AUDITOR(S) J 2) Ex LY) 
RSA 41:31-d 

| Vy, 
Municipality: ae Hiren Viklace Distr ct audit Fiscal Year, 29 // 

Type of Municipatty (Town, School or Village District): Pvilenep ice te 

Mailing Address;__©-O ZS 
| Am O72 3 

Phone #: 5-BOZS  Fax#: E-Mail: 
Contact: Mask Pretson Phone #_BO2?Y 95-3015 _ E-Mail: mk phe 4S net. nO 

Under RSA 41:31-c |, all municipalities shall annually, or more often as necessary, conduct an audit of the accounts of any 
officer or agent handling funds of the municipality. Elected auditors conducting such audits shall follow audit procedures outlined 
in NH Code of Administrative Rules, REV 1904 and REV 1907. 

This form shall be used by the locally elected auditor to conduct and report the audit required under RSA 41:31-c and 41:31-d. 

Part 1. Financial Records 

Part 2. Treasurer 

Part 3. Tax Collector 

Part 4. Trustees 

Part 5. Town Clerk 

Part 6. Library 

In the boxes, indicate date the sections 

of the form were completed. 

Locally Elected Auditor or Board of Locally Elected Auditors - Please Sign in Ink. 
Under penalites of perjury, | declare that | have completed this form and to the best of my belief the information /s true, correct and complete. 

Date: atleZOLlec es 

FOR DRA USE ONLY 

MS-60 

Rev. 12/11 
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MS-60 Report of Locally Elected Auditor(s) 

Part 1. General Ledger/Financial Records/ MS-5, MS-25, MS-35 

Questions 

1 Who maintains the (general ledger) financial records? 

Keckhevvire hy (jor 

Name/position 

2 What software system is used for the general ledger? 

ect WChekebeok ledger 

3 Who has access (posting capability) to either the general ledger or 

the general ledger software? (attach list if necessary) 

(ex. Quickbooks; Excel; Peachtree; BMSI, etc.) 

‘\ WW forannual 

the, Av(S0n 
Name 

Mark Pherson 
Name 

Name 

ad 

[reaSyver 

Title 

(Narra re 

Title 

Title 

4 Do debits equal credits in the general ledger trial balance? 

© Are balances from the general ledger used to prepare the MS-5, 

MS-25, or MS-35 report? 

6 Are the following activities maintained as separate funds in the 

general ledger (if applicable)? 

General Fund 

Water activity 

Sewer activity 

Library activity 

Trustees of trust funds 

School grants 

School lunch 

Revolving Funds (identify: 

Other (identify: Government i) 
Other (identify: hot Roc Walon ) 

Other (identify: ) 

Other (identify: ) 

Part 1. General Ledger 1 

NK KE 

Peisese tt LS 
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MS-60 

Rev. 10/10 
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MS-60 Report of Locally Elected Auditor(s) 

7 

10 

1 

12 

Does the cash balance in the general ledger match the 

Treasurer's reconciled bank balances? 

How often are c/a 

Monthly 

Quarterly 

Annually 

Is a copy of the Treasurer's monthly bank reconciliation reports 

provided to the bookkeeper? 

Does the person who maintains the general ledger also: 

Sign (authorize) checks? 

Control unused check stock? 

Prepare bank reconciliations? 

Handle incoming receipts? 

Does the general ledger track receivable balances for: 

Property taxes? 

Unredeemed taxes? 

Water? 

Sewer? 

Other (identify): AW pect 

Does the general ledger track accounts payable? 

Are general ledger receivable balances reconciled to the Tax 

Collector's detail receivable lists (if applicable)? 

How often? 

Monthly 

Quarterly 

Annually 

Does the general ledger system provide budget versus actual 

expenditure reports? 

If yes, to whom are the budget versus actual reports distributed? 

Part 1HomMefanetiger 2 

(of AG nian ~-Cerk— Tre ce Wdeator « Aulutofe 

ete bor aff regiehere Aa r-S 

MS-60 
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MS-60 _ Report of Locally Elected Auditor(s) 

MS-60 
Part 1. General Ledger 3 Rev. 10/10 





MS-60 Report of Locally Elected Auditor(s) 

14 Are general ledger adjusting journal entries made? 

If yes, are they approved by anyone other than the preparer? 

Name and title of person who approves: 

Yes 

15 Are computer back-ups of the general ledger performed? . 

How often? 

Daily 

Weekly 

Monthly 

16 Are computer back-ups stored off site? 

If yes, where? 

Part 1. General Ledger 4 

ve 

MS-60 

Rev. 10/10 
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MS-60 Report of Locally Elected Auditor(s) 

1 

Part 

Part 1. General Ledger/ MS-5, MS-25, MS-35 Testing 

MS-5, MS-25, or MS-35 Financial Report 

Do the following balances on the year end MS-5, MS-25, or MS-35 

report match the general ledger? 

General fund revenues 

General fund expenditures 

General fund balance sheet 

Other funds revenues 

Other funds expenditures 

Other funds balance sheet 

If no, explain problems/discrepancies encountered: 

General Ledger (and Subsidiary Ledgers) 

Do the year end general ledger cash and investment balances 

match the Treasurer's bank reconciliations? 

If no, explain problems/discrepancies encountered: 

Do the following year end general ledger receivable balances match 

the Tax Collector's year end annual MS-61 report (towns only)? 

Property taxes 

Unredeemed taxes 

Water 

Sewer 

Other (describe: ) 

If no, explain problems/discrepancies encountered: 

. General Ledger 

Yes No WNI/A 

ANS 

MS-60 

Rev. 10/10 
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MS-60 Report of Locally Elected Auditor(s) 

Observations - Part 1. General Ledger & Financial Records 

Comments on procedures or areas of weakness: 

og) OqaN Cee Lx 

Oo fh if lYehI1es ane Color Cocke 

hie ft Coop boithetloa& IC (hin MKLC) A Cee bh NCEE OS 

Recommendations: 

c 1 

General ledger section completed by: Date: Lf 34/2 iid. 

MS-60 

Rev. 10/10 Part 1. General Ledger 
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MS-60 Report of Locally Elected Auditor(s) 

Part 2. Treasurer/Cash 

Questions Yes No N/A 

Does the Treasurer maintain a cash book to track all receipt and Wi 

disbursement activity for all cash accounts? 

If no, explain: 

Does the Treasurer's cash book document the remittances from 

departments and deposits to the bank? 

If no, explain: 

Does the Treasurer's cash book document vendor/payroll we 

disbursement manifests (check run) numbers and amounts? 

lf no, explain: 

Do month-end cash book balances match actual bank reconciliation wa 

balances? 

If no, explain: 

Are monthly bank statements as of the last day of the month? WA 

Are bank reconciliations prepared each month, within a month of the we 

statement date, for each cash account? 

If no, explain: 

Who prepares bank reconciliations? 

Name Title we 

Are monthly bank reconciliations documented, signed, and retained? 

MS-60 
Part 2. Treasurer 1 Rev. 10/10 
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10 

MS-60 Report of Locally Elected Auditor(s) 

Yes No NIA 
9 Are monthly bank reconciliations reviewed and signed off by anyone 

in addition to the preparer? AWA 

If yes, by whom? 

Name Title 

Is a copy of the monthly bank reconciliation report provided to the we 

bookkeeper? Be 

tf 

12 

13 

14 

15 

16 

Who is authorized to transfer money between or out of the 

municipality's b accounts? rene 

Van AOSon lCesurer 
Name may 

Wrasse lemon herman. 

Name Title 

Name Title 

Who has the authority to sign (authorize) checks? 

I 4 have erm | ALaDUNL YH 
Name Title 

Vo fe Phets On ( he MIWA 

Name Title 

Name Title 

If yes, are they stored in a secure location? 

Are there procedures in place for its use? 

Is a check signing machine used? 

Do any signature stamps exist? \Z 

aes 

If yes, is it locked and the key stored in a secure location? 

Who has access to the signature stamp or machine? (iV 

Is a log maintained to track the chronological 

sequence of all check numbers issued and voided? Va 

Who is responsible for making bank deposits? Is there a delegation 

of authority for each (RSA 41:29, VI)? _ 

as \ reas Ar-e 

Name Title 

Vork Pacson Cher ypers om 
Name Title 

eceseitet whine ncatnen ther anaconda og = atleast ih ct AE aaa Si Seta A MS-60 

Part 2. Treasurer 2 Rev. 10/10 
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MS-60 Report of Locally Elected Auditor(s) 

Name Title 

MS-60 

Part 2. Treasurer 3 Rev. 10/10 
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MS-60 Report of Locally Elected Auditor(s) 

Are undeposited receipts held in a secure location? 

Does the Treasurer reconcile total annual Tax Collector receipt 

remittances (turnovers) to the Tax Collector's records? 
(if applicable) 

Is that documented? 

Does the Treasurer reconcile total annual Town Clerk receipt 

remittances (turnovers) to the Town Clerk's records? 
(towns only) 

Is that documented? 

Does the Treasurer reconcile total annual governing body receipt 

remittances (turnovers) to their records? 

Is that documented? 

Has the municipality adopted (and annually updated) an investment 

policy in accordance with RSA 41:9, VII? 

Document other non-general fund cash accounts maintained by the 

Treasurer (€.g., conservation commission, police revolving, 

celebration accounts, etc.) 

Account Name Who authorizes payments? 

Part 2. Treasurer 4 

< D 

| & 
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Reported in 

general fund? 
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MS-60 Report of Locally Elected Auditor(s) 

Part 2. Treasurer/Cash Testing 
Yes No NA 

Year End Bank Reconciliations 

Obtain year-end documented bank reconciliations and test the 

following: | 

Do "balances per bank" match actual bank statement balances? ie 

Do "deposits in transit" appear on the following month's bank V), 

statement? 

If no, explain: 

Were "deposits in transit" posted as receipts in the 

year-end general ledger cash accounts? wa 

Do "outstanding checks" match a detail list of actual 

outstanding checks? Xfi 

Is the last outstanding check posted as a disbursement in the year- 

end general ledger cash account? 

Are other reconciling items appropriately documented? 

Explain other reconciling items: 

Cash Book 

Do year-end balances in the cash book match the actual bank vA 

statement reconciliations? 

Trace two vendor and two payroll disbursement entries in cash book to actual "orders" 

(manifests) signed by the majority of the governing body (e.g., Board of Selectmen, Village 

Commissioners, School Board) 

Traced to 

Approved Order 

Date of Order Order Number Amount (Manifest)? 

Vendor orl Labi pand su 1200520970. $_|,732. ,00 OK Zt 
Vendor retentsr€ deedee Ts i245) £20734 $_ 12. 2D CL Bos 
Payroll WIA $ 

Payroll N{Ar $ MS-60 

Part 2. Treasurer 5 Rev. 10/10 
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MS-60 Report of Locally Elected Auditor(s) 

9 Trace three deposit entries in cash book to actual bank statement deposits and to 
corresponding departmental remittances. 

Traced to 

Date of Actual Bank 

Deposit Amount Statement deposit? 

nlA $ 

WiA $ 

Nir $ 

NIG $ 

Other Bank Accounts 

10 For "other non-general fund" cash accounts (see question 22 on page 3), select three 

months of bank statements. 

| Yes No NA 
Do all year end general ledger cash balances match corresponding 

bank reconciliations? 

Select a random sample of five disbursements from the general 

ledger and trace to supporting vendor invoices. 

Date Check Number Vendor Amount 

5)F zou # ST US Postel Sacyiee_ ds re 
Oj25 120 1 H 300 Ahakuw(CcHs % 75.002 

+]23 [204 29; Set Wich > A FS OO 
7 io BOI! H_ BEA Wy ips Eee: 
Vos] 2o1 te BES ae Eiiadae. F1.00O 

MS-60 
Part 2. Treasurer 6 Rev. 10/10 
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~ MS-60 Report of Locally Elected Auditor(s) 

"Observations - Part 2. Treasurer 

Comments on procedures or areas of weakness: 

Recommendations: 

Treasurer section completed by: Date: [2 | EXO: 

\ bom Mei) | 

i el — 

MS-60 

Part 2. Treasurer ‘i Rev. 10/10 
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MSBOA NH DEPARTMENT OF REVENUE ADMINISTRATION 

Municipal Services Division 

Auditor Option hoe Sc Dick RSA 41:31-b Ss, / 

MUNICIPALITY: Hy; bl ny 7{]aVC by Sane NAME: aS Cr SO: 

ADDRESS: x O 0 R04 

Phone y003- Email: _ /77 ay iE 

FISCAL PERIOD:_/ X0/| 

Per RSA 41:31-b, “Any municipality that has not hired an auditor under RSA 21-J:19, shall, at the annual 
meeting, under an article in the warrant, choose one or more auditors. ..." 

TO: 

If your municipality expended federal assistance in excess of $500,000 you may be required to have 
an audit under the requirements in Governmental Auditing Standards or the Single Audit Act. 
Check with the federal granting authority prior to selecting auditor type. 

1. Locally Elected Auditor Option: 

A. Anticipated completion date: wl LAG aA 0 lm 

2. Independent Public Accountant Option: 

A. Name and Address of Independent Public Accountant, Audit Firm or Individual: 

B. Anticipated completion date: 

3. Alternative Option - We have been granted an Audit Waiver under RSA 41:31-c, II: 
(attach copy) 

A. Anticipated Completion Date: 

AUTHORIZED URE } DATE 

Yf/ Y , 
ip 

Lipa LULA ETE 5 [LANA Wea 

Under penalties of perjury, | declare that | have examined the information contained in this form and to the 
best of my belief it is true, correct and complete. 
ee ee ee 

FOR DRA USE ONLY 

FOR DRA USE ONLY 

NH DEPARTMENT OF REVENUE ADMINISTRATION 
Municipal Services Division 

P.O. Box 487 Concord, NH 03302-0487 
(603) 271-3397 

MS-60A 
Rev. 11/10 
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