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Highland Haven Village District 
1G Operas: 

Washington, NH 03280 

Your annual report for the Highland Haven Village District for the year 2015 follows. If 

you have any questions concerning any portion of the report of the Village District itself, 
please do not hesitate to contact us. 

Respectfully Submitted, 

The Board Of Commissioners 

Carl Voas, Chair 603-495-1778 carlv@gsinet.net 

(AIC 
Mats B i via 

Bob Zahn 

inelied 
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STATE of New Hampshire 
VILLAGE DISTRICT WARRANT 2016 

To the inhabitants of Highland Haven Village District, Town of Washington qualified to 
vote in District affairs. You are notified to meet at the residents of Carl Voas, 130 
Beaver Brook Road in the District on Saturday the twenty sixth of March 2016 
(3/26/2015) at four p.m. in the evening. The following will be acted upon: 

ARTICLE 1. To see if the Village District will vote to raise and appropriate the sum of 
One Thousand Five hundred and Ten Dollars ($1,510.00) to defray the costs of General 
Government for the year. Funding to be from taxes. The Commissioners recommend 
this article. Majority vote required: 

ARTICLE 2. To see if the Village District will vote to raise and appropriate One 
Thousand Seven Hundred and Seventy Dollars ($1,770.00) for Parks and Recreation. 
The Commissioners recommend this appropriation. 
Majority vote required. 

ARTICLE 3. To choose officers as necessary to administer the affairs of the Village 
District. 

ARTICLE 4. To adopt RSA 31:95-b allowing the Village to accept donations. 

ARTICLE 5. To review progress with Village District recreation trails. Matched 
funding has been offered to upgrading trail conditions. 

ARTICLE 6. To revisit ORV ride zone on all Village roads. 

The following Village District Commissioners have given their hands and seals as 

EidiCatcd- | Robert J. Zahn 19 bob-th 
‘ (yi, i, wA i 3 Justice of the Peace 

(x Aa c fi Alon My Commission Expires 
Carl Voas, Chair Date Notary 25 March 2020 

Ly Sommmpmenen / ‘A 
A PR pil jac uv) Robert J. Zahn 
es yy) ee eat 7 (G Justice of the Peace 
Mats Barden Date Notary My Commissist! eaes 

os utes Z 

me 19 Fb, SResNE EQ 
ob Zahn Date Notary $ COMMISSION 

= : EXPIRES 
= +Z FEBRUARY 25, y/: 
en Ae 2000.) ae 

The above named persons do hereby certify that copies of this wartsto aid MPSS 0 AS 
Appropriations & Expenditures form were posted on the Highland Hey MR Rese on 
February 17, 2016 being the place of District meetings and then also on eichland 
Haven bulletin board, a place of District public notice. 

a, 
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State of New Hampshire 
Department of Revenue Administration 

109 Pleasant Street 

PO Box 487, Concord, NH 03302-0487 

Telephone (603) 230-5000 

www.revenue.nh.gov 
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John T. Beardmore MUNICIPAL AND PROPERTY 

Commissioner DIVISION 

: Stephan W. Hamilton 
Lindsey M. Stepp Hirector 

Assistant Commissioner 

David M. Cornell 

Assistant Director 

April 13, 2016 

Commissioners 
Highland Haven Village District 
PO Box 223 

Washington NH 03280 

Re: Disallowance 

Dear Governing Body: 

The Municipal Bureau is required by RSA 21-J:35 to review estimated revenues, voted 
appropriations, and the manner in which appropriations were voted. This evaluation includes a 
determination whether these items comply with applicable state statutes. As a result of this 

analysis, the following issues were discovered: 

ISSUE #1: Warrant Article 5 Amendment 

The original language for article 5 posted on the Village Warrant did not warn an appropriation. 
Pursuant to RSA 32:5, I, below, an amendment to add a new appropriation is not permitted. 
Therefore the amendment to use $1,000 of unassigned fund balance to match a donation is being 
disallowed. 

RSA 32:5 Budget Preparation. - States in part, “/.../ [1 All purposes and amounts of 
appropriations to be included in the budget or special warrant articles shall be disclosed or 
discussed at the final hearing. The governing body or budget committee shall not thereafter 
insert, in any budget column or special warrant article, an additional amount or purpose of 

appropriation which was not disclosed or discussed at that hearing, without first holding one or 
more public hearings on supplemental budget requests for town or district expenditures.[...].” 

CORRECTIVE ACTION: 

Make sure to include the language “raise and appropriate” in the article language for all 
amounts to be raised by the district including those to be offset by revenue. 

AA, 
TDD Access: Relay NH 1-800-735-2964 

individuals who need auxiliary aids for effective communication in programs and services of the Department 

of Revenue Administration are invited to make their needs and preferences known to the Department. 
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ISSUE #2: Adoption of RSA 31:95-b Appropriation for Funds Made Available During Year. 

During the pre-review process, the required statutory language to adopt RSA 31:95-b was 
mistakenly not provided. Due to this error, the department recommends that the district accept 
the $1,000 donation as unanticipated revenue. 

I suggest contacting the donor to verify whether or not he/she would donate the $1,000 to the 
district without the availability of the matching funds. 

CORRECTIVE ACTION: 

Next year, create an article using the statutory language on the warrant to adopt RSA 31:95-b, as 

required. This language is provided in the web portal when you create a new article; choose the 
Category “Non-Monetary” and the Type “Acceptance of Unanticipated Sources of Funds.” 

If you have any questions or concerns, please contact me at Stephanie.Derosier@dra.nh.gov or 

call me at 230-5096. 

Best regards, 

igohane lager 
Stephanie Derosier 
Municipal Accounts Advisor 

Enclosure: Warrant Article Language Template: Village Districts 
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New Hampshire 
Department of 

Revenue Administration 

Budget of the Village District of Highland Haven 
Form Due Date: 20 Days after the Meeting 

This form was posted with the warrant on: 2 / Pifsed] lo 

For Assistance Please Contact: 

NH DRA Municipal and Property Division 
Phone: (603) 230-5090 
Fax: (603) 230-5947 

http://www.revenue.nh.gov/mun-prop/ 

GOVERNING BODY CERTIFICATION 
Under penalties of perjury, | declare that | have examined the information contained in this form and to the best of 
my belief it is true, correct and complete. 

Governing Body Certifications 
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A hard-copy of this signature page must be signed and submitted to the NHDRA at the 
following address: 

NH DEPARTMENT OF REVENUE ADMINISTRATION 
MUNICIPAL AND PROPERTY DIVISON 

P.O.BOX 487, CONCORD, NH 03302-0487 

3, 
MS-636: Highland Haven 2016 1 of 7 
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Appropriations - 
Appropriations 
Prior Year as Appropriations Appropriations 

Account Warrant Approved by Actual Ensuing FY Ensuing FY (Not 
Code Purpose of Appropriation Article # DRA Expenditures (Recommended) Recommended) 

General Government 

4140-4149 |Election, Registration, and Vital Statistics 
Sa | fA oO tA 

+b A | A] A +S a me |] i | e wo wmlu}|u Ww pare WIN|S oO 4 aS 4 © ih ow (es) pay oO mo] ae 7 se) 4 = m = am ® g = = = = =] ‘J. st Sas (2/2 |= 18 g o) > a = a 

a 

N fa’) =J ° =J = 3 ¢ nae = 

fo bos 

Bae | fill ‘th 

_ fon) oO pr N 

+A +A a D So oO to) 

+e | 

ill or +A 

ill 

$160 

4155-4159 |Personnel Administration 

General Government Buildings 

4199 

sus0-ni9 [auldngtnepecion Sita ol 
es 
‘ay 
Lae 

+S ae & oO oO Sam 

U = S oO : 

ie) =3 oO = 2) oO = @ ov i) ° < oO = ei 3 0) — > +A 

o}o 

Sad oO +f oO 

- oO +f | tA 

Airport/ Aviation Center 

FEReDTPSEA  E ET  ) 
fai2__[Highweysend sweets S| S| SSSCOYSSSCSCSC*« 
4313 Br 
4316 

Sad +r tA 

+f 

Cade z 
4316 Street Lighting hie Al $0 $0 

baa 

Baa Oo Sa fe 

+fr | tA | oS Oo }-o 

4326-4328 |Sewage Collection and Disposal 

4329 Other Sanitation 

Water Distribution and Treatment 

fat [adminsraton 
CC : 0 

iene MNT 
aa 

+A 

S a) N un iT) Qo a : o 2) © @ os ‘e se) 4h 

lil +e | 48 | A | 4 

4 | 4 
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4335 Water Treatment 

4338-4339 |Water Conservation and Other 

4351-4352 |Administration and Generation setae | etatgt sh 3, $0 $0 $0 
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Appropriations 

Prior Year as Appropriations Appropriations 
Account Warrant Approved by Actual Ensuing FY Ensuing FY (Not 
Code Purpose of Appropriation Article # DRA Expenditures (Recommended) Recommended) 

4354 Electric Equipment Maintenance (CTL $0 $0 $0 $0 

Fe En a z : : 
SEES ESaernth cor ae eg a PR 7 z s : 
4415-4419 |Health Agencies, Hospitals, and Other Ea $0 $0 $0 

+f +f Bag tA 

+f oO 4A +A oO 

+A 

-4442 | Administration and Direct Assistance 

Intergovernmental Welfare Payments 

5-4449 |Vendor Payments and Other 

Culture and Recreation 

4520-4529 | Parks and Recreation 

4550-4559 | Library 

Patriotic Purposes 

rk 
‘ 

- Aaa = ul on WwW +A N SI oO $2,520 

+A oO tA oO +t | A 
1 

tf | tA | tA 

+4 | +f (=) +A oO 

Sad 

E 

+f 

i 

fr =| + =) 

| 4A | A | +H | or 4A 7 oO +A | | 44 

+A Sal i=) tf oO Other Culture and Recreation 

Conservation and Development 

Administration and Purchasing of Natural 

Resources 
4611-4612 

4619 Other Conservation 

4631-4632 |Redevelopment and Housing 

t Service 

Tax Anticipation Notes - Interest 

4790-4799 |Other Debt Service 

5 aa oO tf oO 

+A oO 

| 
| 

+f Daa 

ph; A] A NIN IN NO] NM] Wile |e 

+f +A il tA | tA | th | tA 
ll 

SF | tA 
q 

To Proprietary Fund - Water 

To Non-Expendable Trust Funds 

Capital Outlay 

fee ee ne 
Improvements Other than Buildings — $0 $0 

Operating Transfers Out 

012 [ToSpecal Reverend | TSC : 
To Capital Projects Fund $0 $0 

oe eee : 
4914E [To Proprietary Fund - Electric $0 $0 

To Proprietary Fund - Other $0 $0 

To Proprietary Fund - Sewer $0 $0 

To Fiduciary Funds 

Total Proposed Appropriations 

+S Ne} rar ‘oO as ras A 4A | +H | 44 
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Special Warrant Articles 
Appropriations 
Prior Year as Appropriations Appropriations 

Warrant Approved by Actual Ensuing FY Ensuing FY (Not 
Purpose of Appropriation RA Expenditures (Recommended) Recommended) 

Special Articles Recommended 

Individual Warrant Articles 
Appropriations 
Prior Year as Appropriations Appropriations 

Warrant Approved by Actual Ensuing FY Ensuing FY (Not 
Purpose of Appropriation Article # DRA Expenditures (Recommended) Recommended) 

fnavidual Articles Recommended ee ae ee ee 
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‘Revenues 
Account Warrant PY Estimated Estimated Revenues 
Code Source of Revenue Article # Revenues PY Actual Revenues Ensuing Fiscal Year 

& = bes z oO SS se¥] >) wo {a) By x< ! Gq) @ =! oO = o mT = =| a 

WW] Ww ele Olin 
“i | 

2. (@) ma i Py x +A 
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te | tA 

tf 

tf 

| 
9991 Inventory Penalties 

Wi] WwW] Ww | pet] pet cO|@| oc NI nD] Oo 

Ww _ oO vo) 

+f | +A o;}o 

Licenses, Permits, and Fees 

3210 Business Licenses and Permits 

3220 Motor Vehicle Permit Fees 

+f i=) 

+f 
| 

tA 

+f oO 

Sad Daa 

fr 

fr | tA | 

aaa oO Building Permits 

Wi} Ww N}N oO | W One Other Licenses, Permits, and Fees 

3311-3319 | From Federal Government 

State Sources 

Reimbursement 

3379 From Other Governments 
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+f +fr i=) 

3409 Other Charges 

laneous Revenues 

3501 Sale of Municipal Property 

3502 Interest on Investments 

é 

oO 

+f 

tf | tA +f 

W uw oO ee) eS) Sal oO ve) je) =] @ am 

Interfund Operating Transfers In 

36140 
sow 

oO 

Baa fF tf 

3916 From Trust and Fiduciary Funds $0 $0 

3917 From Conservation Funds $0 $0 
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Account Warrant PY Estimated Estimated Revenues 
Source of Revenue Article # Revenues PY Actual Revenues Ensuing Fiscal Year 

Total Estimated Revenues and Credits 
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BudgetSummary 

$3,280 

$0 

$0 

$3,280 

$3,280 
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Comparison Data 

HIGHLAND HAVEN VILLAGE DISTRICT Town Of Washington 

APPROPRIATIONS & __|_ Prelim | Actual] Prelim | Actual [Actual |__ Actual | 
EXPENDITURES 2016 ff 2015) 2015} 2014] 2013 

Ting bd a Ee 
GENERAL GOVERNMENT FT Es 
Supplies printing postage 
PO Box Rent 
New Checks SRM SE) LR 
Bond Insurance 
Insurance 

RE ee Red ee 
Total Government 

a Bee Bee Eee Be 
PARKS &' RECREALIONS | scaaite: | Renae (ne fie ST es |) aes | 
Maintenance-Lawn Service 
Eversource electric Pel CE SC a Re 
*Other 

RE CS ee ae ee a 
Total Parks & Recr. $1,770.00 | $1,553.22 | $1,520.00] $1,303.99] $1,178.00 | 

San Pa a Es a ea 
CAPITAL OUTLAY & EQUITY CT ee Be eed 
Unreserved Fund oe) ee a Bel ed 
TOTAL EXPENDITURES $3,162.0 

Ce a Ee) Re 
SOURCESIOR REVENUE |r| Ran |) San] Rae eaiee | Sane] 
Surplus ES) Dee EE EE 
interest [30.00] $0.00] 8000] $013) S047, 
AGUAS ey ee Ee ae 
AMOUNT BY TAXES $2,568.00 $2,568.00 | $2,462.00 | $2,462.00 

Patriot Ins $1241.00 Parks/Rec Lawn Serv. $450.00 Electric $116.42 

McCrillis & Eldredge Ins. $100.00 Postage,reports, PO Box Rent $267.80 *Other Donation $100.00 

*Other: Porta Potty Serv.$720,Flowers, Flags Floats $166.80 

Cash Outflow for the Year 2015: $3162.02 Check Book Bal Yr.End 2015: $4556.63 

6; 
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HIGHLAND HAVEN VILLAGE DISTRICT 2015 

SUMMARY OF RECEIPTS 

Taxes Received 

Interest On BANK Account for 2015 

Total Receipts 

PROPERTY VALUATION 2015 Tax Rate Calculation 

TOTAL TAXABLE 2015 VALUE 

Highland Haven Village District 

TAX RATE 

Rate per $1000 of Assessed Value Year 

i“, 

2015 
2014 
2013 
2012 
2011 
2010 
2009 
2008 
2007 
2006 
2005 
2004 

$2,473.00 
$0.00 

$2,473.00 

$10,386,436 

Rate 

0.27 

OAS 

0.24 

0.22 

0.23 

0.23 

0.23 

0.23 

0.22 

0.21 

0.20 

0.66 
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ADMINISTRATIVE 
Supplies, Postage, Printing and Ink 

PO Box Rent 

New Checks 

TOTAL ADMINISTRATIVE 

GOVERNMENT 
Insurance 

TOTAL GOVERNMENT 

PARKS & RECREATION & OTHER 

Maintenance 

Sub-Total Maintenance 

OTHER 

Sub-Total OTHER 

HIGHLAND HAVEN VILLAGE DISTRICT 
PAYMENT SCHEDULE 
YEAR ENDED DECEMBER 31, 2015 

Reports copied, Supplies, Postage and Ink 

Chk# 434 435 437 438 441 442 443 113 

PO Box Rent 

Chk# 446 

New Checks EFT 

McCrillis & Eldridge Chk#111 

Patriot Insurance Chk# 436 440 106 

Mowing-Lawn Service 

Chk# 444 450 101 104 108 

Eversourse Electric 

Chk# 103 107 109 112 

Porta Potty Service 

Chk# 439 448 449 102 105 110 
Donation Degesse Fire 

Chk# 114 
Flowers, Flags, Floats 

Chk# 445 447 

TOTAL PARKS & RECREATION & OTHER 

TOTAL CASH OUTFLOW for Year 2015 

CHECK BOOK BALANCED YR. END 12/31/2015 $4,556.63 

$180.61 

$50.00 

$37.19 

$100.00 
$1,241.00 

$450.00 

$116.42 

$720.00 

$100.00 

$166.80 

$566.42 

986.80 

$267.80 

$1,341.00 

$1,553.22 

$3,162.02 
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New Hampshire 
Department of 

Revenue Administration 

2016 

MS-535_ 

eae fee) | 

os 

FINANCIAL REPORT OF THE TOWN, CITY, OR VILLAGE DISTRICT BUDGET 
Form Due Dates: April 1, 2016, if operating on a Calendar Year, reporting from 1/1/15 to 12/31/15, 

OR 

September 1, 2016, if operating on a Fiscal Year, reporting from 7/1/15 to 6/30/16 

- 

Instructions 
Cover Page 

e Select the entity type that you are filing for (Municipality or Village District) 

e Select the entity name from the pull down menu 

e Enter the preparer's information 

Account Codes 

e In the Expenditures section, enter the Other Authorizations, and Actual Expenditures for each applicable account code 

e Every instance of an Other Authorization requires an explanation on the page preceding the Revenues section 

e Inthe Revenues section, enter the Actual Revenues for each applicable account code 

Balance Sheet 

e Enter the End of Year balance for each applicable account code 

Reconciliation Sheets 

e Use at will to aid in reconciling discrepancies on the balance sheet 

Amortization of Long Term Debt 

e Enter all information regarding long term debt 

For Assistance Please Contact: 

DRA Municipal and Property Division 

Phone: (603) 230-5090 
Fax: (603) 230-5947 

http://www.revenue.nh.gov/mun-prop/ 

ENTITY'SINFORMATION (7) - 

Entity Type: (Municipality @Village 

Village District: | Washington - Highland Haven 

PREPARER'S INFORMATION (7?) 
First Name Last Name Preparer's Entit 

Joanne Mellady Treasurer 

Street No. Street Name Phone Number 

Beaver Brook Road (603) 495-0382 

Email (optional) 

joanne4852@hotmail.com 

MS-535 v3.20 2016 1 Page 1 of 14 



aaiiddialntoen ! ae bat = = 

TIDUS THIATZIG IDALAV AD | RO sOT BHT IO THOMA : 
Meese oper mart pane 8 a sn forgone ror igh cesta gut nat 

¢ 

OIWEW of 2Y\ FC moh ergs iit a wo ares. P valet? 
S v1 

: . . 

* c ey a - wpe mee 

tial? ie PA cts nov omit ages ytiitin off pala? ¢ 
| mrt aon “Oisera WD’ eH Mot! sence yitine att yale? « 

i an \ vi ’ i queteonw in? Tete Qety wit yeahs « 

yh rt webs) trugaA 

eho. unas Sdestluge hes otdualiaiaic tiie Sisto PMD ert ein Ola savotheege a mi « 

nciyyee Lounsesh act civ AEN Ne eit ol! ine AP ape ateAan sr: Mee ae ta aorichiriytevs « 

EAE VII Ohi ‘Mgt caponlcsahalaacaedibel ste MOlsce ruinoves get nl 

Tens wrnaked 

hon Sata eons ns & Mar gonbic mi ob alien « 
+ vine wertetlionessR 

faa? Peery wry scsialithhiin se it b's cf lw fe sel) 

Pb eres Qaal Ye erotinaiteotnd, 
Mattie aianin otigert in| Anvetrd © 

et 
ny peer asian 

hs wey 

u, [ ‘ Lia } fis ~~ : TF ) ° oie! Wad ees feel bi  . ae or “Wdadasry aces viene eee 

i? re ; ‘ _ . 
coe, mtd ; 4 a ; hie: hay es eae Lee rs. ie: i a 

q mie a oe ; \s pls legate ean ae r 

te a 2c sr aaa mcmama aac onan A a 
e ) 

: 4 ; 
A - 

a OEE Oe aoe 
: 4) ho) ne 

* 

i! i: : ee | Baers z a ae r ro ot t" i : _ 

Te ve won ; i. 
u ¥ 4% os 

wale i ae 
s aoe or hae 



New Hampshire 
Department of 

Revenue Administration 

GENERALGOVERNMENT (7?) 

Purpose of Appropriations rae goa ‘ 
(RSA 32:3, V) Voted Appropriations Other Authorizations Actual Expenditures 

4155-4159 Personnel Administration “/ 

Account # 

4194 General Government Buildings Gh er ee ne | feceaieaanied 

£196 insurance @ ieee ED amin Raum amcl 
4197 Advertising & Regional Association a | eee | aan A 

4199 Other General Government Expense G eRe | ap ars | eurenaatned 

General Government Subtotal 
PUBLICSAFETY (?) : | | | 

Purpose of Appropriations 

(RSA 32:3, V) 

1210-4214 Police @ Laima Laan coe 
4215-4219 Ambulance @ (cia Kotani! |e 
4220-4229 Fire etna Loe Nceeaeeamted 
4290-4298 Emergency Management © eis Se ia =e Eeknee 

4299 Other (Including Communications) ig an | ieceieaiiteowd 

Public Safety Subtotal 

Account # Voted Appropriations Other Authorizations Actual Expenditures 

HIGHWAYS AND STREETS @ 

Purpose of Appropriations 

(RSA 32:3, V) 

4311 Administration Le ee ees 
«312 Highway & streets © Ee eee eee 
«13 sridges © ae Be eee eee 

Account # Voted Appropriations Other Authorizations Actual Expenditures 

MS-535 v3.20 2016 Page 2 of 14 
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New Hampshire 
Department of 

Revenue Administration 

4316 Street Lighting @ 

4319 Other @ 

‘Highways and Streets Subtotal 

SANITATION (7?) 

Purpose of Appropriations 

(RSA 32:3, V) 

4321 Adminktation @ Pe ae a 
4323 Solid Waste Collection GE RGR ie pr see a | igh ee Ree 

4324 SoldWaste Disposal @ Baa 
4325 Solid Waste Facility Clean-up & ee Seka aah | Lee 

Account # Voted Appropriations Other Authorizations Actual Expenditures 

Sanitation Subtotal oe 

WATER DISTRIBUTION AND TREATMENT = (?) 

Purpose of Appropriations 
(RSA 32:3, V) 

4331 Administration © oe aess Oil Ri ee aaa 
4332 Water Services G nt ioe eae erie | Se 

4335 Water Treatment © aks pea a tee eas eee eS 

4338-4339 Water Conservation & Other @ heen es Sa (a eee 

Water Distribution and Treatment Subtotal ee 

Account # Voted Appropriations Other Authorizations Actual Expenditures 

Purpose of Appropriations 
(RSA 32:3, V) 

Account # Voted Appropriations Other Authorizations Actual Expenditures 

ial) 

MS-535 v3.20 2016 Page 3 of 14 

e Health Subtotal 



’ 7 

EE oP ME ROE te A LE: N° le tran I lal a he a pian sgt 

ie oo re [te oa nee Se tee em tem hee 

. 
if er oe Rep rene > eaten ete Sp Lape me, “as ~ 

ee oat as ts mei Sete = sauce 
} y 
: 
. j { 
4 od + snot —2+@ Soe wey ete eet | Ede «A geegntens sig emit A pe Y rere Bihar 

a ht eb eer) hee erws Tei ery nee a pay 

vy : 
* 

ee ee Com 

= Bae vine? tn.” FN aS, Fit iol ot Caaf ae ruth oy Vite ie eT) ‘ ? Migs Baik ay of re vy Ld ae A hes 4 arn iy = ud 

Wt ot . wy Wee: ae e peta ve ee 4 A ae ats alm. YAN 48 iy WontaA nz 

aa ay eet ihe 
7a ne, 

7 uty Pore i 
Pu Stray ae tbat pet" ; 

ert oa ia a f Three x aie —_—<~ =—— (mee ee ee ely ihe arti cm, «frm : a ty cael | eae 1 ed Geena + ' _ ; 7 

| I) ip in. 3 asin HI rite € 
‘| ® L lh sm —= ae ae = = ee Fe me oP 4 ie Pre a - « ’ 

7  sinitiet eet tieeneation teens V naman Ore oe eee ms ila steele tage! ly ‘ _ na - | . ! | eae | GP dctebo iden Bac 
Lo. nega pe Ges CAPERS yer @ oe ems : negene 1 OO at ee tee line ee teeter cet ¢ Z ' - 
ee tmy PA AHS ville i ee z Re lh a Sa RO ! : 1 a ' y : 

ie ij : | Py MP! Ce tli? bite 
io ~ 5 em <tee gl a o Bene ee A ue ees OO ee ee | ac es a 79 s ee he ——- 7) er tener ec ltedare + hme natin peal ee na Cart jp ctng 

; j ao TN oo eral yiiige” <a TK Gig2 zen 
‘. ee — pool i 2 EET, Ce Ge Senreee —- | es ee a) ‘3 
~ = ie * a coaediiemeane Tl ieneenemeeedindtinmted tine adele atest tetel eae ee 6 ee ae eee 4 
i 

. t i Beyer der a ageay: vik pnth 
ha a AC A NONE pe ee ee ees oh rp on ee PO Me es A 8 He a i) amy ’ A Ae ee 8 la Ce er bae’ Saleerietinats pe iniessgas a? \dieteesltabelbeenie chil eee ae swell 2 a 

if , ’ “y 
a na i Pe as oO at peat te. etpeaee ah Se oe ee 

fe a Was, A eatas Bem) ot n eT ale ele) A Ababa pak HORDE IG Aer Ave 
| 

ite pete ith Nis FET Kiet 

Ue oe a ines p 
a hah ence iy hha angen) = nee ntnrtnayd 

‘ ‘ | i | 
bane et pe ow ete) ems we | p96? @2 hem ans atdines dtp Bite behead bel 7 ee Pr = : i 

an peel ce — nee petiole) ¢ 4 a ee ee era ( Vemma #02 ad angel age heres be — 
4, 

if { ; ‘ 
——_ ema = « ~ sis lee ‘a eh se - —— Wes ee - . Rectan 

- m p 

yy Tt Og ep -egp ea RA eee 

- Sk ee el ee 
; ni ti Titi 

P are 7 a we ci a ster ee ES hee RD 6 made a aor yp « va f a J jd = hl teen sere gyre imo. ees ale wr 7 ‘om orem es ay : ees ) ww ’ 
: ; J ” bo ool 7 ~ H Y. ¥ «@ oe } ; : 47 a Tht ry 

ee a ern “irony irene aie 

4 ¥ 
ro po ahi y eeca 

7 ale 7 a a Me } 

ke a ie . 
; sith 

sia _ 7 



New Hampshire 
Department of 

Revenue Administration 

CULTUREANDRECREATION (7) 

Purpose of Appropriations 
— ARSA 32:3, V) 

Culture and Recreation Subtotal __ 

Account # Voted Appropriations Other Authorizations Actual Expenditures 

DEBT SERVICE (7?) : : | one. | 

Purpose of Appropriations 
Account # (RSA 32:3, V) 

4711 ___ Principal - Long Term Bonds & Notes GF cee eT (oer card Fos eaten: 7 

4721 Interest - Long Term Bonds & Notes @ (eaieetetnonbeatiiadel peaieeeaia eel repo aaa 

4723 Interest on Tax Anticipation Notes @  sipseicah aprender HoPeoubeeaeat Pecenbactinnaeaeasa 

4790-4799 Other Debt Service G saa K ie wee | ce ean Rane aha 

Voted Appropriations Other Authorizations Actual Expenditures 

Debt Service Subtotal 

CAPITAL OUTLAY @ 

Purpose of Appropriations 
Account # (RSA 32:3, V) 

4903 Buildings 2 

Voted Appropriations Other Authorizations Actual Expenditures 

4909 

| Capital Outlay Subtotal 

OPERATING TRANSFERS OUT (?) 

Purpose of Appropriations 

(RSA 32:3, V) 

Err ee ee 
#913 To Capital ProjectsFund @ Se a ae 

Account # Voted Appropriations Other Authorizations Actual Expenditures 
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New Hampshire 2016 

Department of MS-535 
Revenue Administration 

4914 To Enterprise Fund &P 

“Operating Transfers Out Subtotal — ee oo 

Less Proprietary Funds, Special Revenue Funds, 

or Capital Projects Funds 

TOTAL GENERAL FUND EXPENDITURES 

: vw" iis Se SM kx: feed 
TOTAL GENERAL FUND EXPENDITURES | $3,280 | | {| $3,162 

an SO OES NES APSA ACN PLO A PSSM A SM I EHLERS I MO AI RS PTO Nt ORAS SRN LOO MA IOI ITER EEA 2 EES CASI I SE REE US ARAN PRE ORLE SB EY 
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New Hampshire 
Department of 

Revenue Administration 

Estimated Revenues to Unanticipated 

Set Tax Rate Revenues 
Account # Source of Revenues Actual Revenues 

ee | | 
een MORE 3190 Interest & Penalties on Delinquent Taxes ce 

: a 
i : 3 

‘a P 
7 oa is STOVE TF SEIS PT REE Os arene TE oer roa? —_ —_ 

FROMFEDERALGOVERNMENT (7) 
Estimated Revenues to Unanticipated 

Set Tax Rate Revenues 
Actual Revenues Account # Source of Revenues 

3311-3319 From Federal Government 2) 

Estimated Revenues to Unanticipated 

Set Tax Rate Revenues 

5351 Shared Revenues © hae ee 
3354 Water Pollution Grant ie Ee a NS ate aa | aR Raa hae | 

3359 Other (Including Railroad Tax) © Re Re te aa aisha ee eas | OH eR S57 | 

3379 From Other Governments G hae. eae Ae Gas hc, ee Rs 

Account # Source of Revenues Actual Revenues 

feowbtnesueneed 
CHARGES FORSERVICES (?) 

Estimated Revenues to Unanticipated 

Set Tax Rate Revenues 

3401 Income from Departments G ie sean oem ta st Baeaiae sane 

3402 Water Supply Systems Charges appa kth eee | Pe eee RL eae wee 

3403 Sewer User Charges @ eo aes RRS S| Ce eee 

3404 Garbage Refuse Charges (©) i ee ime ee a eI eee 

Account # Source of Revenues 

MS-535 v3.20 2016 Page 6 of 14 
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New Hampshire 
Department of 

Revenue Administration 

3409 Other Charges © 

Charges for Services Subtotal 

MISCELLANEOUS REVENUES @) 

Estimated Revenuesto —Unanticipated 
Set Tax Rate _ Revenues 

Account # Source of Revenues Actual Revenues 

MiscellaneousRevenuesSubtotal = 

INTERFUND OPERATING TRANSFERSIN (?) 

_ Estimated Revenues to Unanticipated 

Set Tax Rate Revenues 

3914 From Enterprise Funds & 

Sewer- (Ost) a ee |e 
Water-(Ofset Ca ee ae | 
electric (Ofset Co a 
Other (Fe RE) Re 

3915 From Capital Reserve Funds & ee a ee | Ee oun 

Interfund Operating Transfers Subtotal : — me oe 

Account # Source of Revenues Actual Revenues 

OTHER FINANCING SOURCES (7?) 

Estimated Revenues to Unanticipated 
Set Tax Rate Revenues 

Actual Revenues Account # Source of Revenues 

MS-535 v3.20 2016 Page 7 of 14 
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New Hampshire 2016 
Department of MS-535 

Revenue Administration 

neh aN. RARELY 7 

ARE ESE ABER D 2 ene, 

NOTE: NH law requires all municipalities to gross appropriate. Full disclosure of those appropriations and offsetting revenues are required on this report. Those revenues 

accounted for in proprietary or other funds are subtracted from this report for the purposes of general fund balance sheet disclosure. See the municipality's audited financials for 

more information on proprietary funds, special revenue funds, or capital project funds. Also, see the supplemental schedule. 
W emer aT . : F - - Sana LEARN ar Saw stp bee ee tie Taped Se iyPign wet aaa Petit setae sk i Gea. se z Bright hace: FES Gretta ean aS tere pxtaetas fe 

perme ? . Seek rd aa ‘3 ot Bue Tne fase ye Bs: 
i ADE Dies ae Botte ae a eek hoch aN ee Oar es ee Git 1 
ee Re aE ag ae. Cg ire SPN Se ye rant meso) RRA 8 0 Ee Rg Neat Le Cpe seal tee Isic EN es EES =a oe =: om 

Estimated Revenues to 
SetTaxRate Revenues 

TOTALGENERALFUND REVENUE $2,568 Pees TF 

Reconciliation of Tax Anticipation Notes 

Line Item 

Short-Term (TANS) Debt at Beginning of Year (To Balance Sheet Account 2230, Beginning of Year) ee ae 

New Issues During Current Year x= 

Issues Retired During Current Year ecard 

Short-Term (TANS) Debt Outstanding at End of Year (To Balance Sheet Account 2230, End of Year) 

Page 8 of 14 MS-535 v3.20 2016 
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New Hampshire 2016 
Department of MS-535 | 

Revenue Administration 

Account Current Assets 

1010 Cash and Equivalents 

1030 Investments PES PSN EPERS jay 
Restricted Assets Ene ie eA RY REC | 

1080 Tax Receivable ; Eanes ire ee 

1081 Municipal Assessments Receivable Micka) eae eR | 

1110 Tax Liens Receivable eipad i a, | § Cus a ge: 4 

1150 Accounts Receivable a tee: EE | ear 

1260 Due from Other Governments oa RS a oe | 

1310 Due from Other Funds (Ete CPN awineaeel 

1410 Other Current Assets ROE Oy: TETAS | EX 

1430 Prepaid Items : 
oe eemmcemer cera 

$5,220 B 
RE LET OAS EERE EE OER - , 

Current Liabilities — 

2020 Warrants and Accounts Payable NeVE See | | 

2030 Compensated Absences Payable ae noe ro ek | 

2050 Contracts Payable oTeeehee sa] Eee ee | 

2070 Due to Other Governments Pee he" | ere 

2080 Due to Other Funds wes Esa | key 

2230 Current Notes Payable (from Reconciliation Section) 

Other Payable 

Fund Equity 

2440 Non-spendable Fund Balance ig UPR Re ge, Se 

2450 Restricted Fund Balance Cr eee eon Ene. 

2460 Committed Fund Balance ; adh Go: | aah are wae | 

2490 Assigned Fund Balance ae ae aon 

MS-535 v3.20 2016 Page 9 of 14 
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New Hampshire 
Department of 

Revenue Administration 

SL NTT Se BBY Niet Ah ENTE ICL GSES SY ERAN: SOR Cai ot 

2530 Unassigned Fund Balance $5,909 
NPE VE SOI LU LEE BE RO OEY I NRA OF, 

$5,220) 

TOTALLIABILITIES andFUNDEQUITY = $5,909 $5,220 

NOTE: NH law requires all districts to gross appropriate, but this balance sheet only reflects the general fund, however, if the 

district does not account for appropriations in the general fund, attach the proprietary funds/capital project funds balance sheet 

and financials as part of the form as required under RSA 21-J:34, V. 

See the municipality's audited financials for more information on proprietary funds, special revenue, or capital project funds. 

General Fund Balance Sheet Reconciliation 

Line Item ne ee an oe : . Amount 

Total Revenues | ‘ at $2,473 

Total Expenditures $3,162 

Change (Increase or Decrease) ($689) 

Ending Fund Equity from Balance Sheet $5,220 

Less Beginning Fund Equity from Balance Sheet | | : $5,909 

Change tlacregee or Decrease) ($689) 

ar a RE a A RRS SOE RE DI A et ALE PR YEE OO RR OP TRS IE AE Es Es tO ESS EA FR ERE ARR Nr SS SEES SER SEIT Fe SR OTE WR SE A 
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New Hampshire 
—— 

Department of 
Revenue Administration |___ 

REESE EY PE ET ENE TE TIE TENT TRILOGY ETL FTO LPS DTD WR EAI IE $Y GUE MY AF REL BEER TPL ESE AH LNRON E SAERIE I ES AIAN MD ILE T 

1. CERTIFY THIS FORM 

Under penalties of perjury, | declare that | have examined the information contained in this form and to the best 
of my belief it is true, correct and complete. 

Preparer's Last Name Date 

Mellady Feb 13, 2016 

2 ay 
Wh 

Preparer's First Name 

Joanne 

reparer's Signature 

( Audited &“Unaudited (© Compilation Report Attached 

2. SAVE AND EMAIL THIS FORM 

Please save and e-mail the completed PDF form to your Municipal Bureau Advisor. 

3. PRINT, SIGN, AND UPLOAD THIS FORM 

This completed PDF form must be PRINTED, SIGNED, SCANNED, and UPLOADED onto the Municipal Tax Rate 

Setting Portal (MTRSP) at http://proptax.org/nh/. If you have any questions, please contact your Municipal 

Bureau Advisor. 

GOVERNING BODY CERTIFICATION 
Under penalties of perjury, | declare that | have examined the information contained in this form and to the best 

of my belief it is true, correct and complete. 

Governing Body Member's Signature and Title 

Vit Body Member's Signature and Title Governing Body Member's Signature and Title 

overning Body Member's Signature and Title Governing Body Member's Signature and Title 

Governing Body Member's Signature and Title 

Governing Body Member's Signature and Title 

Governing Body Member's Signature and Title 

Governing Body Member's Signature and Title 

Governing Body Member's Signature and Title 

Governing Body Member's Signature and Title 

Governing Body Member's Signature and Title 

Governing Body Member's Signature and Title 

Rs NE SE EL a IA at 2 WE AOE ERLE NORMED RES i OIE 8 it US Ca a a LR A NE SON Ses oe 9 SN SEERA RES Be AEM PE AEE AIT GRR ORAL FARE RICE eS SITE TARTS Ne ee 
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New Hampshire | 2016 | 
Department of | MS-535 | 

Revenue Administration 
Sis tear URE ANE, 

SE RRB ATI SEEN 5 BROS TAL OOP RATE ATLL DEBI NOE DOT ELIAS LAE IO LLIN MOA OD ELE AONE BEALE POLLAN PIBA SOT I 

INSTRUCTIONS For the MS-535 Financial Report of the Town, City, or Village District Budget 

The MS-535 is to be used by every NH town, city, or village district to report the year end financial status of the budget. The report is to be 

completed at the end of the reporting year and submitted to the NH Department of Revenue Administration (DRA) pursuant to RSA 21- 

J:34, V. 

Prior to entering reporting data, please fill out all fields on the cover page. 

NOTE: NH law requires all municipalities to gross appropriate. Full disclosure of those appropriations and offsetting revenues are required 

on this report. Those amounts accounted for in proprietary or other funds are later removed from this report for purposes of general fund 

balance sheet disclosure. See the municipality's audited financials for more informations on proprietary funds, special revenue funds, or 

capital project funds. 

Budget Expenditures _ a ‘ re 2 Ba Pals ; Sree 

Enter gross appropriations as voted at the prior year's annual and any special meetings and as approved by DRA on the 

A es Se MS-2. For accounts 4931, 4932, 4933, and 4934 the voted appropriations should match the amounts shown on the tax 

POE rate calculation paperwork. In the future, DRA will pre-populate this column. 

Other Enter expenditure authorizations in addition to amounts in column 3 and detail in the box at the bottom of the page. 

Examples: Emergency expenditures under RSA 32:11; grant expenditures under RSA 31:95-b; additional 

AUHON Zap Ns expenditures from capital reserve or trust funds by agents. 

Enter actual expenditures (include amounts in column 4). (Proprietary funds, special revenue, and capital project funds 

are to be netted out for this report, generally in acct. #4914 or #4912). Expenditures for "Payments to Other 

Governments" on page 4 are set in tax rates. For accounts 4931, 4932, 4933, and 4934 the actual expenditures should 
match the amounts shown on the tax rate calculation paperwork. 

Actual 
Expenditures 

Estimated Enter estimated revenues from reporting year MS-4 used to set the tax rate. 
Revenues to 

Set Tax Rate 

Acai Enter revenues attributable to the reporting year. Proprietary funds, special revenue, and capital project funds are 
aay to be netted out for this report at the bottom of the column. In the first row, acct. #3110, add property tax amount 

from tax collector's warrant, plus any excess overlay. Enter general fund revenue in the last row. 

General Fund Balance Sheet ee 

Beginning of YearColumn Enter Beginning of the Year amounts using prior year's End of Year amounts or as adjusted by your auditors. 

End of Year Column Enter the End of Year amounts from your records or as adjusted by your auditors. 

See Reconciliation Worksheets to help calculate amounts. 

To be GASB 54 compliant, the fund balance classifications have changed. See the next sheet for further explanation. 

Reconciliation Worksheet 

General Fund Section This section illustrates how revenues and expenditures flow through to Fund Balance 

School District Section Enter amounts to determine end of year school district liability, or call your SAU for year end amounts. 

Tax Anticipation Notes Section Enter amounts to determine end of year TAN liability amount. 

Fund Balance Explanation: Changes from Previous Year's as Necessitated by GASB 54 

As Previously Classified in Prior Years 

ES CREED Re ARE DLE IRE RP EDEN ER A 2 IOAN A 5 PERSE TNR REE! SSL ETERS OURS EO STE a me 
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New Hampshire | 3016 | 
Department of | MS-535 | 

Revenue Administration 

PE ES SR eR RT I SE Re SED NR ER LED FR IEE IEE I ETERS PREIS LEAS LIED LENGE CIS ENT RY LN 0 PN ELECT AMER L IRIS BORE 0 2 TENT IRS MEI Re ee rece Seite tate 

te aR Ae Sa a RIB ASD ANY LN 

SOE ES ae ER 

a. Assigned (Formerly Reserve for encumbrances) 2440 

b. Committed (Formerly Reserve for Continuing Appropriations) 2450 

c. Restricted (Formerly Reserve for Appropriations Voted for CRF/ETF) 2460 

d. Committed (Formerly Reserve for Appropriations Voted) 2460 

e. Assigned (Formerly Reserve for Special Purposes) 2490 

f. Unassigned (Formerly Unreserved Fund Balance 2530 

As Required under GASB 54 

a. Nonspendable Fund Balance 2440 =Non-cash items such as inventories or prepaid items. 

b. Restricted Fund Balance 2450 =Funds legally restricted, such as a grant or library funds. 

c. Committed Fund Balance 2460 =Only used for a specific voted purpose, like a special WA. 

d. Assigned Fund Balance 2490 =Intended for specific purpose such as an encumbrance. 

e. Unassigned Fund balance 2530 =Spendable fund balance (formerly: unreserved or surplus). 

LL EOL TT ED TUR ANEMONE A RE OE <n A STE el ARE a EE Mg eh a eR SO VES NS a a a ee ETS eS CES eT ae Ot eS TS so ea RI Ee rn Se Em Em 
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Saturday 3/28/15 at 4:24 pm the Annual Village District Meeting opened. 

Carl Voas moderated in the absence of Dennis Johns. 

5 officials and a total of 9 registered voters were present. 

In attendance: Carl Voas, Mats Barden, Joanne Mellady, Dennis Harrington, 

Gretchen Barden, Brian Dobson, Donna Dobson, Deb Harrington and Karen 
Remilliard, 

Joanne Mellady presented the treasurer’s report 

With a Highland Haven Village District tax rate of $0.25 per $1000 of Assessed 
Value. 

Total Taxable value for Highland Haven Village District today is $10,272,239. 
Total Taxable value for Highland Haven Village District Last year was 
$10,259,000. (Up by only $12,843.00) 

Deb Harrington and Joanne Mellady completed the Auditors Report on 3/18/15 for the 
year 2014 and it will be passed into the NH Department of Revenue Concord, NH. 
Joanne will try to upload it to the state. 

ARTICLE 1. To see if the Village District will vote to raise and appropriate the sum of 

One Thousand Two hundred and seventy Dollars ($1,270.00) to defray the costs of 
General Government for the year. Funding to be from taxes. 

Dennis Harrington made a motion to accept. Voice vote all in favor-9, against-0. 

ARTICLE 2. To see if the Village District will vote to raise and appropriate One 
Thousand Four Hundred and Sixty Five Dollars ($1,465.00) for Parks and Recreation. 
Amendment 1: To correct amount on Warrant to $1,520.00 

Amendment 2: To appropriate an additional $1,000.00 for any new proposals from the 

activities sub-committee. These new funds will come from Unassigned Fund Balance 
(UFB funds). Making this Warrant Article total equal to $2,520.00 
Mats Barden made a motion to accept. Voice vote all in favor-9, against-0. 

ARTICLE 3. To choose officers as necessary to administer the affairs of the Village 
District. 

Auditor | year term: Currently Deb Harrington 

Carl Voas moved to accept Deb Harrington. Voice vote all in favor-9, against-0 

COMMISSIONERS 3 year term: Currently Carl Voas 

Gretchen Barden moved to accept Carl Voas. Voice vote all in favor-9, against-0. 

ARTICLE 4. To revisit Village District recreation trail sponsorship 

Carl Voas read info package from the state. Mats Barden made a motion to accept. Voice 
vote all in favor-9, against-0. 



he — 7 - a — _ 

co ri 7 ‘s 
a 

+ a i ae 7 — on 

es ae Oe | 
| } ere a ria ol pete 

r yy x i ~ ) a. + 7 aw 

banoqegaitodM tient agent Ish hc WENANe Yalu? 

an ken - ae ; ) 

fo ai'y al bxterebom toy ben”) 
' pera . 

. 1 Yo lanie baa victolto @ 

fititgarnelt niveG belin one - 

rewa han sotyarmal! dat caydotl a 
fetal anovy had onnebaati« ol 

C posed) pardl aebwt noda! 

so a frgaliiine a 
i . Z F ; 

rioges #emurE:T Sar baaroceny 
fuallsh4 canta! 

hoztsaxA to OLE ise, ROUT To ata wad pormeicl ogelliY qovati praliigi) io!’ 

| : at | atile i! 

OFE ITE L2 ai yabod tie agelliV navel Brahigit wit aolry lel 1 leteT 

. apa ame, teal pabiaC) gual nivel Segldgit! 1).didav oldwxas bor ° 

. OO LPR LLG Vleet Gil) GOR RACH! ¢ 

oth ot ZABINE ne neegedl eeeithnk od hatstqmine yballoM onal. Saw woiyrirel! tod 

HV. .biddno? sareyed! To ween punaC] HV off otni Sonne ag iliwe 1) bai 4 LOS veo 

abit ot) OF Ebholgu oP ges wr anise 

te eve WAT sist ars bine opitn.od tater hve rien] auallt¥
 set Ti soe eu, ‘ rx 1H. 

fo ekies oclt yatta 07 (00.085,12) exalinG ypetbver ban barbaut Gxt t Bymandt 1x 

. gyngd ion od-6) gribaul 37 082 20h bere? taranta 2 

Dee ge Post a Nie aie sain ¥ Jepionm. 68 rect & 
sham igkgner ane, surest! 

SAAT Hanh a ni aay 2) evellat! wit qinies “nts bathorgil: ¥ ome e 

"OOD Lepaeric¥? tio iosomes waaries OT anime 

atts ert elapse orp ewesn fein $45 ARG Ae lacousbbs oe San ol ies 

sutsinll tet magico saS-nteat iiiw, won 

emt) siikanryge Daye afant soy (liw mduetG ogelli¥ a i wa ob 8 5.4: WES d 

} 9 

r Uiige a on tnpy thie 6 

! sgeilli'T oi i zrintMeaetey vateletellan penny 

‘ a.) Bb 
‘ 
7 

1 

.¢ mf 7 ia 

oo a ~ 

a ry! Ma! ; 

A 
, i 4 re } 

- 7 a line F ne eat weed i 

{ Ca © oe a) | ‘ ad iaouihlh 

ab oe eee 
— ) t Pel J Fi 

i;' 4 ain 

es 



New business 

e Open forum on how the subcommittee should be run and funded. Bill 
McHugh will be the moderator. 

Carl Voas made a motion to adjourn, Mats Barden seconded the motion to adjourn. 
Meeting was adjourned at 5:23 pm. 



_ =e 
=) 

Po) fufom 4 sbain 250 ha) 
Bamucibe env gnisst4 



New Hampshire 
Department of 

Revenue Administration 

" ESTATE BRATS RS ANB STIR CN 

REPORT OF TOWN/CITY/VILLAGE OFFICIALS 

Form Due Date: 20 Days after Appointment of Officials 

Instructions 

Cover Page 

e Select the entity type 

e Select the Town/City/Village name from the pull down menu (County will automatically populate) 

e Enter the preparer's information 

Reporting: 

e Please complete all fields as necessary for the Report of Officials pages, including specifying whether 

the position is Elected or Appointed and the Term End Date for the position. 

For Assistance Please Contact: 

NH DRA Municipal and Property Division 

Phone: (603) 230-5090 
Fax: (603) 230-5947 

http://www.revenue.nh.gov/mun-prop/ 

ENTITY'S INFORMATION (?) 

Entity Type: ©) Municipality ©@) Village 

Village District: | Washington - Highland Haven 

Is this entityanSB2? © Yes (©@)No 

VILLAGE CLERK'S INFORMATION. 
First Name Last Name 

Street No. Street Name Phone Number 

Highland Haven Road (603) 495-1144 

Email (optional) 

MS-123 v3.02 2016 Page 1 of 3 
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Under penalties of perjury, | declare that | have examined the information contained in this form and to the best 
of my belief it is true, correct and complete. 
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2. SAVE AND EMAIL THIS FORM 
Please save and e-mail the completed PDF form to your Municipal Bureau Advisor. 
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New Hampshire tapi 2016 us me 
Department of 

Revenue Administration MS-434 

Revised Estimated Revenues 

Highland Haven 
(RSA 21-J:34) 

For Assistance Please Contact: 

NH DRA Municipal and Property Division 
Phone: (603) 230-5090 
Fax: (603) 230-5947 

http://(www.revenue.nh.gov/mun-prop/ 

Preparer's Certification 
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A hard-copy of this form must be submitted to the NHDRA at the following address: 
NH DEPARTMENT OF REVENUE ADMINISTRATION 

MUNICIPAL AND PROPERTY DIVISON 
P.O.BOX 487, CONCORD, NH 03302-0487 

“Revenues 
Account Code Source of Revenue Warrant Article # Estimated Revenue 

3120 Land Use Change Tax - General Fund 

Account Code Source of Revenue Warrant Article # Estimated Revenue 

Licenses, Permits, and Fees 

Shared Revenues 

Meals and Rooms Tax Distribution 

Highway Block Grant 
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Report of Appropriations Actually Voted: Highland Haven 
Form Due Date: 20 Days after the Meeting 

we 

For Assistance Please Contact: 
NH DRA Municipal and Property Division 

Phone: (603) 230-5090 
Fax: (603) 230-5947 

http:/Iwww.revenue.nh.gov/mun-prop/ 

CERTIFICATION OF APPROPRIATIONS VOTED 
This is to certify that the information contained in this form, appropriations actually voted by the town/city 
meeting, was taken from official records and is complete to the best of our knowledge and belief. Under penalties 
of perjury, | declare that | have examined the information contained in this form and to the best of my belief it is 
true, correct and complete. 

Governing Body Certifications 

A hard-copy of this signature page must be signed and submitted to the NHDRA at the 
following address: 

NH DEPARTMENT OF REVENUE ADMINISTRATION 
MUNICIPAL AND PROPERTY DIVISON 

P.O.BOX 487, CONCORD, NH 03302-0487 
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: Warrant Article 
Account Code Purpose of Appropriation # Appropriations As Voted 

General Government 

Collective Bargaining 

Executive 

140-4149 Election, Registration, and Vital Statistics 

Financial Administration 

Revaluation of Property 

Legal Expense 

Personne! Administration 

3 $1 35 Bs 
BSS 

4153 

4155-4159 

4191-4193 Planning and Zoning 

rere ES a] SD 

ele 

a uw] wo 

adie 

+s rary uo raary 

General Government Buildings 

4195 

4196 

4197 

Cemeteries 

$1,350 

Advertising and Regional Association 

Other General Government 

S re) 

= 8 

Public 

4210-4214 

4215-4219 

4220-4229 

4240-4249 

4290-4298 

: 
Ambulance 

Fire 

Building Inspection 

Emergency Management 

Other (Including Communications) 

Airport/ Aviation Center 

4301-4309 Airport Operations 

Highways and Streets 

Administration 

Highways and Streets 

Street Lighting 

Sanitation 

Administration 

Solid Waste Collection 

Solid Waste Disposal 
Solid Waste Cleanup 

Sewage Collection and Disposal 

Other Sanitation 

Water Distribution and Treatment 

Administration 

Water Services 

Water Treatment 

Water Conservation and Other 

4351-4352 Administration and Generation 

185 Purchase Coss ae ee EC 

MS-232: Highland Haven 2016 2 of 3 
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ER Warrant Article 
Account Code Purpose of Appropriation # Appropriations As Voted 

Other Electric Costs Loe Ra a 

Administration 

Pest Control 

Health Agencies, Hospitals, and Other 

> Ww ea) wo 

= 

ar 
> 

4b 

28 f ve) 

Administration and Direct Assistance 

Intergovernmental Welfare Payments 

ARE mE: Vendor Payments and Other 

0 i= ® o a : ct $ 
Parks and Recreation $1,770 

g ; 5 s z ® a 3 Hl 

4550-4559 Library 

Patriotic Purposes 

Other Culture and Recreation Bb] pS EN Alan nm © | oo N Ol Ww S 

aS n N te) 

4611-4612 Administration and Purchasing of Natural Resources 

9 

4631-4632 

4651-4659 

Service 

4711 

4721 

4723 

4790-4799 

pital Outlay 

4901 

4902 Machinery, Vehicles, and Equipment 

4903 

Other Conservation 

Redevelopment and Housing 

Economic Development 

3 
Sad Long Term Bonds and Notes - Principal 

Long Term Bonds and Notes - Interest 

Tax Anticipation Notes - Interest 

Other Debt Service 

Buildings 

Improvements Other than Buildings 

Operating Transfers Out 

4912 To Special Revenue Fund 

4913 To Capital Projects Fund 

4914A To Proprietary Fund - Airport 

4914E To Proprietary Fund - Electric 

49140 To Proprietary Fund - Other 

4914S 

4914W 

4915 

4916 

4917 

4918 

re) S 

baa 

To Proprietary Fund - Sewer 

To Proprietary Fund - Water 

To Capital Reserve Fund 

To Expendable Trusts/Fiduciary Funds 

To Health Maintenance Trust Funds 

To Non-Expendable Trust Funds 

To Fiduciary Funds 

AE d s 3 3 3 2. =4 
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Highland Haven Village District 

Town of Washington, NH 03280 

Minutes of March 26, 2016 Annual Village District Meeting 

Note on this day, Saturday 3/26/2016 the Annual Village District Meeting was 

opened at 4:11 pm. 

Carl Voas served as moderator in the absence of Dennis Johns. 

5 Officials were present and 11 of the 28 registered voters in the District were 

present. (In attendance, C Voas, B & L Zahn, J Mellady, D Harrington, .B & D 

Dobson, M & E Grunwald and M & G, Barden. 

Joanne Mellady presented the expense report. 

With a Highland Haven Village District tax rate of .027 per $1,000 of 

Assessed Value. Total Taxable value for Highland Haven Village District 

Today is $10,386,436 

Debbie Harrington & Joanne Mellady completed the Auditor’s Report for 

2015 on 2/4/2016 and it was passed into the NH Department of Revenue in 

Concord, NH. 

Article 1. To see if the Village District will vote to raise and appropriate the 

sum of One Thousand Five Hundred and Ten dollars ($1,510.00) to defray 

the costs of General Government for the year. Funding to be from taxes. 

Brian Dobson moved to accept and Gretchen Barden seconded. Voice vote 

all in favor was unanimous. 

Allin Favor 11— Yes, Against —0 Motion Carried. 

Article 2. To see if the Village District will vote to raise and appropriate One 

Thousand Seven Hundred Seventy dollars ($1,770.00) for Parks and 

Recreation. HHVD has absorbed insurance and the amount includes the 

higher electricity bill. Bob Zahn moved to accept, Gretchen Barden 

seconded and the vote was unanimous in favor. 

[2 
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Bi ofic 

Allin Favor 11 — Yes, Against —0 Motion Carried. 

Article 3. To choose officers as necessary to administer the affairs of the 

Village District 

Commissioner 3 Year Term Currently Bob Zahn. Joanne Mellady 

moved to keep Bob as Commissioner for another term. Seconded by 

Loretta Zahn. 

Clerk 3 Year Term: Currently Dennis Harrington. Joanne Mellady 

moved to keep Dennis as Clerk for another term. Seconded by 

Loretta Zahn. 

Auditor 1 Year Term. Currently Debbie Harrington. Joanne Mellady 

moved to accept Debbie as the auditor for another year. Carl Voas 

seconded. 

Treasurer 3 Year Term: Currently Joanne Mellady. Dennis Harrington 

moved to accept Joanne as the treasurer for another term. Carl Voas 

seconded. 

Moderator 3 Year Term: Currently Dennis Johns. Joanne Mellady 

made a motion to appoint Loretta Zahn as moderator. Carl Voas 

seconded. 

All officers were voted in unanimously 

All in Favor 11 — Yes, Against —0 Motion Carried. 

Article 4. Carl Voas proposed an amendment to adopt RSA 31-95-b 

allowing the Village District to accept donations. Seconded by Dennis 

Harrington. Voice vote all in favor unanimous vote. 

All in Favor 11 — Yes, Against — 0 Motion Carried. 

Article 5. To review progress in Village District recreational trail. Matching 

Funds offered. Carl Voas offered to donate $1,000.00 and asked if the 

HHVD could match the funds. Mats Barden proposed to accept it and 
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match the funds and it was seconded by Dennis Harrington. A vote was 

taken to accept the donation and for the Village District to match the funds. 

Amended to be a monetary article in which the $1,000 match will be 

allocated from unassigned funds and will not affect the tax rate. Voice vote 

all in favor unanimous vote. 

Allin Favor 11 — Yes, Against — 0 Motion Carried. 

Article 6. To revisit ORV ride zone. Carl Voas made a motion to explore 

making the neighborhood a legal ride zone. Mats Barden seconded. 

Allin Favor 11 — Yes, Against — 0 Motion Carried. 

New Business Dennis Harrington made a motion to adjourn and Carl Voas 

seconded the motion. Voice Vote, Motion Carried. Meeting adjourned at 4:54 

pm. 

Clerk HHVD 
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ME BOA. NH DEPARTMENT OF REVENUE ADMINISTRATION 
Municipal Services Division 

Auditor Option and Schedule — RSA 41:31-b 

CONTACT NAME: CAC NOAS MUNICIPALITY: 4iGHLANO HAVEN WU bE DISTAIC 

ADDRESS: V.C. BOX 223 WASKIXETOCN, NH C3290 

Phone #: £03-4%9 - 1478 Email: CARLV ® GSINET. NET 

FISCAL PERIOD: Iz\3 i) Zoi4 TO: 12)Zi/zois 

Per RSA 41:31-b, “Any municipality that has not hired an auditor under RSA 21-J:19, shall, at the annual 

meeting, under an article in the warrant, choose one or more auditors...." 

if your municipality expended federal assistance in excess of $500,000 you may be required to have 
an audit under the requirements in Governmental Auditing Standards or the Single Audit Act. 
Check with the federal granting authority prior to selecting auditor type. 

1. Locally Elected Auditor Option: innsfotn 

A. Anticipated completion date: _3)(4|201& 

2. Independent Public Accountant Option: 

A. Name and Address of Independent Public Accountant, Audit Firm or Individual: 

B. Anticipated completion date: 

3. Alternative Option - We have been granted an Audit Waiver under RSA 41:31-c, II: 
(attach copy) 

A. Anticipated Completion Date: 

AUTHORIZED SIGNATURE DATE 

OE NEe 3/6 [/& 
Under penalties of perjury, | declare that | have examined the information contained in this form and to the 
best of my belief it is true, correct and complete. 
eee ee we ee we ew ew we ee em ee we ee eM ee ee we wm wm we we we em em ew we wm we em we ew ew wm ew em eB ew em ew ew ew ew ee ee ee ee ee ee ee ee ee ee ew ee ee ee ewe ee ew ee we ee ee 

FOR DRA USE ONLY 

FOR DRA USE ONLY 

NH DEPARTMENT OF REVENUE ADMINISTRATION 
Municipal Services Division 

P.O. Box 487 Concord, NH 03302-0487 
(603) 230-5090 

MS-60A 
Rev. 12/11 

[+A 
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MS-60] 

NH Department of Revenue Administration 
Municipal & Property Division 

P.O. Box 487, Concord, NH 03302-0487 

(603) 230-5090 

REPORT OF LOCALLY ELECTED AUDITOR(S) 
RSA 41:31-d 

Municipality, HJ/HLAND HAVEN Wace TER. ie Fiscal Year: Melty 
Type of Municipality Towa, School or Village District): __ Vj | Aste yet 'CleT 

Mailing Address: 

Phone #: E-Mail: on qys - 4% ! 
Contact_Cag ti V0OA5 Phone #: eu i ese (262, 495 - 1F 78 E-Mail:  CARLV&@ GSP Zea 

Under RSA 41:31-c |, all municipalities shall annually, or more often as necessary, conduct an audit of the accounts of any 

officer or agent handling funds of the municipality. Elected auditors conducting such audits shall follow audit procedures 

outlined in NH Code of Administrative Rules, REV 1904 and REV 1907. 

This form shall be used by the locally elected auditor to conduct and report the audit required under RSA 41:31-c and 41:31-d. 

Z| 4 l/ |Part 1. Financial Records 

Z)+) {{ le |Part 2. Treasurer 

Part 3. Tax Collector 

Part 4. Trustees 

Part 5. Town Clerk 

Part 6. Library 

In the boxes, indicate date the sections 

of the form were completed. 

Locally Elected Auditor or Board of Locally Elected Auditors - Please Sign in Ink. 
Under penalites of perjury, | declare that | have completed this form and to the best of my belief the information is true, correct and complete 

Date: VALS 

(ON 

FOR DRA USE ONLY 

MS-60 

Rev. 03/14 

ay iass 



Vi 

{ witht we Pe = f Fe vir Tee dtm pp Mas As oe til 

oa pie - yee soaeal 

ss — 42 Y4- 
«i : nie sidahi by 

| ) ey, | en asi 

a VAN So 5091, GIL Hts roenru 
— Hees > ae strie) oe 1G NE, Pay» ee 

Bee AE -MRS ie AE ee aie* ie 2A pve 
=k ~ ce ee eg nwt ne > mn 7 

ant ee sei = meni =| e hy ; eeu t® 

+ - a nhtpie~ 

4 aes mm hy bd oH e% - want Lo teh ee | at a7 oe, ‘ey. a 

‘ =] > " 7 ry 

= ee 

E greet see): oe ~ a 2 hn tr, 
| 

PE ho se oe i So + 

s 14\iaSeae | Sef anne antsy Png vlna tealowes or 12 8 Ore ee eS ee 

iOsen att clob shinien seed art on 
Datsiqrice: oem ergy) eit jo 

i - aii By a |
 pa af 

S 

—— eee 



MS-60 Report of Locally Elected Auditor(s) 

Part 1. General Ledger/Financial Records/ MS-5, MS-25, MS-35 

Questions 

1 Who maintains the (general ledger) financial records? 

SOanné MELLAD 
Name/position 

2 What software system is used for the general ledger? 

(ex. Quickbooks; Excel; Peachtree; BMSI, etc.) 

Exce yp. / PAYMENT SCHEDVYLE for AN Che iKBL0K LEDGER. 

3 Who has access (posting capability) to either the general ledger 

or the general ledger software? (attach list if necessary) 

JOANNE MELL ANY TREASURER 
Name Title 

Name Title 

Name Title 

Ye No NIA 
4 Do debits equal credits in the general ledger trial balance? eb 2, ila 

5 Are balances from the general ledger used to prepare the MS-5, 

MS-25, or MS-35 report? VA 

6 Are the following activities maintained as separate funds in the 

general ledger (if applicable)? 

General Fund pa 
Water activity VA 

Sewer activity — 

Library activity Y 

Trustees of trust funds Va 

School grants VA 

School lunch et 

Revolving Funds (identify: ) Vi 
Other (identify:__ Gove MENT ) es 

Other (identify; PACKS REC ) ved 
Other (identify: ) VY 

Other (identify: piven: ) aay se: 

MS-60 
Part 1. General Ledger 1 Rev. 10/10 
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MS-60 Report of Locally Elected Auditor(s) 

t 

10 

11 

We 

13 

Does the cash balance in the general ledger match the 

Treasurer's reconciled bank balances? 

How often are oh opto 

Monthly 

Quarterly 

Annually 

Is a copy of the Treasurer's monthly bank reconciliation reports 

provided to the bookkeeper? 

Does the person who maintains the general ledger also: 

Sign (authorize) checks? 

Control unused check stock? 

Prepare bank reconciliations? 

Handle incoming receipts? 

Does the general ledger track receivable balances for: 

Property taxes? 

Unredeemed taxes? 

Water? 

Sewer? 

Other (identify): TAN TECESL 

Does the general ledger track accounts payable? 

Are general ledger receivable balances reconciled to the Tax 

Collector's detail receivable lists (if applicable)? 

How often? 

Monthly 

_______ Quarterly 

VY Annually 

Does the general ledger system provide budget versus actual 

expenditure reports? 

If yes, to whom are the budget versus actual reports distributed? 

ERK TREASURER Me 

No N/A 

i. 

How often? ONCE A YEa@ aA ee ee 

Part 1. General Ledger 2 
MS-60 

Rev. 10/10 
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MS-60 Report of Locally Elected Auditor(s) 

14 Are general ledger adjusting journal entries made? 

lf yes, are they approved by anyone other than the preparer? 

Name and title of person who approves: 

15 Are computer back-ups of the general ledger performed? 

How often? 

Daily 

Weekly 

Monthly 

16 Are computer back-ups stored off site? 

If yes, where? CLERK AKEPS A Copy 

Part 1. General Ledger 3 

Yes 

MS-60 

Rev. 10/10 
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MS-60 Report of Locally Elected Auditor(s) 

Part 1. General Ledger/ MS-5, MS-25, MS-35 Testing 

MS-5, MS-25, or MS-35 Financial Report 

1 Do the following balances on the year end MS-5, MS-25, or MS- 

35 report match the general ledger? 

General fund revenues 

General fund balance sheet 

Other funds revenues 

Other funds expenditures 

Other funds balance sheet 

General fund expenditures oan Pickem PETS ae ie 
67 

WE 
lf no, explain problems/discrepancies encountered: 

General Ledger (and Subsidiary Ledgers 

2 Do the year end general ledger cash and investment balances ; 

match the Treasurer's bank reconciliations? 4 

If no, explain problems/discrepancies encountered: 

3 Do the following year end general ledger receivable balances match 

the Tax Collector's year end annual MS-61 report (towns only)? 

Property taxes Pinon Dre WA 

Unredeemed taxes ciate eee 
Water Sa er 

Sewer oe ee CEP a5, 

Other (describe: ) 

If no, explain problems/discrepancies encountered: 

MS-60 
@bservatiags eart 1. General Ledger & Financial Records Rev. 10/10 
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MS-60 Report of Locally Elected Auditor(s) 

Comments on procedures or areas of weakness: 

Recommendations: 

General ledger section completed by: Date: 2 [I 2AOIlG 

{ We GIO, ng lon 

MS-60 

Part 1. General Ledger 5 Rev. 10/10 
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MS-60 Report of Locally Elected Auditor(s) 

Part 2. Treasurer/Cash 

Questions 

Does the Treasurer maintain a cash book to track all receipt and 

disbursement activity for all cash accounts? 

If no, explain: WE Du NIT COLeeT CAZ 

Does the Treasurer's cash book document the remittances from 

departments and deposits to the bank? 

If no, explain: 

Does the Treasurer's cash book document vendor/payroll 

disbursement manifests (check run) numbers and amounts? 

If no, explain: 

Do month-end cash book balances match actual bank reconciliation 

balances? 

If no, explain: 

Are monthly bank statements as of the last day of the month? 

Are bank reconciliations prepared each month, within a month of 

the statement date, for each cash account? 

If no, explain: 

Who prepares bank reconciliations? 

Name Title 

Are monthly bank reconciliations documented, signed, and retained? 

Part 2. Treasurer 1 

Yes 

<THE 

ie 

K 

MS-60 

Rev. 10/10 
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MS-60 Report of Locally Elected Auditor(s) 

Yes No N/A 
g Are monthly bank reconciliations reviewed and signed off by anyone 

in addition to the preparer? V/ 

If yes, by whom? 

Name Title 

10 Is acopy of the monthly bank reconciliation report provided to the VA, 

bookkeeper? 

11. Who is authorized to transfer money between or out of the 

municipality's bank accounts? 

QOANNE ME LLADY TReEasrReER 
Name Title oe 

Mbts PARDEN Commis aNEm 
Name Title 

Name Title 

42 Who has the authority to sign (authorize) checks? 

OAN MELLAOY ZEASVZER 
Name Title 

Mats BARDEN Comm (Si@NER 
Name Title 

Name Title 

13 Do any signature stamps exist? en 

If yes, are they stored in a secure location? Va 

Are there procedures in place for its use? ae 

14 Is acheck signing machine used? \~ 

If yes, is it locked and the key stored in a secure location? wa 

Who has access to the signature stamp or machine? NiA 

15 ls alog maintained to track the chronological 

sequence of all check numbers issued and voided? WE 

16 Whois responsible for making bank deposits? Is there a delegation 

of authority for each (RSA 41:29, VI)? 

Name Title 
JOANNE MELLADY TREAS ORER 

Name os Title 

WVla Ts (pei ZO-M ‘e 
Name Title 

MS-60 

Part 2. Treasurer 2 Rev. 10/10 
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17 

18 

19 

20 

21 

22 

MS-60 Report of Locally Elected Auditor(s) 

Are undeposited receipts held in a secure location? 

Does the Treasurer reconcile total annual Tax Collector receipt 

remittances (turnovers) to the Tax Collector's records? 
(if applicable) 

Is that documented? 

Does the Treasurer reconcile total annual Town Clerk receipt 

remittances (turnovers) to the Town Clerk's records? 
(towns only) 

Is that documented? 

Does the Treasurer reconcile total annual governing body receipt 

remittances (turnovers) to their records? 

Is that documented? 

Has the municipality adopted (and annually updated) an investment 

policy in accordance with RSA 41:9, VII? 

Document other non-general fund cash accounts maintained by the 

Treasurer (€.g., conservation commission, police revolving, 

celebration accounts, etc.) 

Account Name Who authorizes payments? 

Part 2. Treasurer 3 

Yes No 

CO TTINISSNIS NINES 

= > 

Reported in 

general fund? 

MS-60 

Rev. 10/10 
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MS-60 Report of Locally Elected Auditor(s) 

Part 2. Treasurer/Cash Testing 

Year End Bank Reconciliations 

Obtain year-end documented bank reconciliations and test the 
following: 

1 Do"balances per bank" match actual bank statement balances? 

2 Do"deposits in transit" appear on the following month's bank 

statement? 

If no, explain: 

3 Were "deposits in transit" posted as receipts in the 

year-end general ledger cash accounts? 

4 Do"outstanding checks" match a detail list of actual 

outstanding checks? 

end general ledger cash account? 

5 Is the last outstanding check posted as a disbursement in the year- | le 

6 Are other reconciling items appropriately documented? 

Explain other reconciling items: 

Cash Book 

7 Do year-end balances in the cash book match the actual bank va 

statement reconciliations? 

g Trace two vendor and two payroll disbursement entries in cash book to actual "orders" 

(manifests) signed by the majority of the governing body (e.g., Board of Selectmen, 

Village Commissioners, School Board) 

Traced to 

Approved Order 
Date of Order Order Number Amount (Manifest)? 

EVER SOURCE" Vendor Wi@l2as  SLBMAZIOIT =—$_ 4 Fu Vcke NA 12/95 _ 
ROND JOHNS Vendor _4}2a/2015 ——- HO0OS Stunt Jal $_1 30.00 CLH 05 TIAA} /D 

Payroll $ 

Payroll $ 

MS-60 

Part 2. Treasurer 4 Rev. 10/10 
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MS-60 Report of Locally Elected Auditor(s) 

Q Trace three deposit entries in cash book to actual bank statement deposits and to 

corresponding departmental remittances. 

Traced to 
Date of Actual Bank 
Deposit Amount Statement deposit? 

24 1)5 $_ 123,50 
I2JZ29 5 Dewi oro 

NIP $ 
Nie $ 

Other Bank Accounts 

10 For “other non-general fund" cash accounts (see question 22 on page 3), select three 

months of bank statements. 

Yes No N/A 
Do all year end general ledger cash balances match corresponding Pi 

bank reconciliations? 

Select a random sample of five disbursements from the general 

ledger and trace to supporting vendor invoices. 

Date Check Number Vendor Amount 

W315 Cho OF dae 9122 Evee s00RCE $40.8 
O)4 {15 Cia 103 duvd 3/2 EVER SOVpeLE PLZ. S| 

“ardlis Ch #IDw 4l2z PaTAIOTINS CO (PIL) B bk%. CO 

wlio his CK Uvdoted lio USPS PO BOK RENEWAL ¥ 50.00 
§ {4 lis WH UD? Aphed YUIZZ Pa mier Pratin 4 *Setb 

MS-60 
Part 2. Treasurer 5 Rev. 10/10 
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MS-60 Report of Locally Elected Auditor(s) 

Observations - Part 2. Treasurer 

Comments on procedures or areas of weakness: 

Recommendations: 

Treasurer section completed by: Date: « 4 {U 
Cia A 4 

MS-60 

Part 2. Treasurer 6 Rev. 10/10 
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